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What do you mean by Time Management? Describe the characteristics and significance of [15]
Time Management in detail.

OR
Explain the objectives of Time Management. - {08]
Discuss the basic principles of Time Management [07]
What is Time Wasters? Explain the office Environment as a typical time waster. [08]
Write a short note on “Poor Delegation” as a time waster. {07]
OR
Explain the followings as time wasters: [15]
a. Television
b. Internet and Travelling
Describe in detail “Ways to overcome the time wasters.” [15]
_ OR
Write notes on the followiﬁgs: [15]

a. Budget as a tool of Time Management
b. Planning components and Time Management

Write notes on the followings: ' [15]
a. Goal setting
b. Prioritizing
OR
Discuss various applications of Time Management. [15]
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