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SARDAR PATEL UNIVERSITY
B. Com. (I1}- Semester) Examination
Tuesday, 12" January 2021
2.00 pm - 4,00 pm
UB03SCOMS51 : Time Management

Total Marks : 70

Note: (1}AAnswe_'r.fa_r"i_ FGUR qp?s,tibns. oL

{2) Figures. to.thé-right indicate marks.

Q.1 Give the meaning, of time management Explain characteristics and objectives of time RO
management {17):5“) S ATHE

Q. 2 Gwe fundamental trut. :"about “Tlme and discuss the basic prmczples of tlme managehént
Q.3 Discuss the causes of time waster and explam internet as big Hime waster (17}’ g )
Q.4 Write Short Note on i
{a) Meeting and Te|ephone Caiis as Tlme Waster {9
{b) VlS!tOl’S and Deiegaticm,as Ttme Waster. @{’5 <)
Q.5 Explam ways t6 (Nercome time waster .{172 < ) .
Q.6 Discuss : Various planning components and ttme management (18{— @ 5; )

0.7 Exp!am' “ sarning Tirne ManagEment” (17;- <)

0, 8 Write Qhorf No

( )Weeldy Plan (9) i :

)] GoalSettmg L%a 9, )
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