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Note: - Attempt Any Four Qut of Eight Questions,
Q.1 What is Time Management? Discuss in detail characteristics & (15)
objectives of Time Management,

Q2 Discuss in brief significance of time management. 15)
Q.3 Discuss in detail emotional blocks of time management, (15)
Q4 Explain following time Wasters:- (15)

I} Office Environment

2) Meeting & Telephone Calls
Qs Explain Waste to overcome time waster, (15)
Q.6 Discuss : “ Planning coméonents & Time Management” (jS)
Q.7 Discuss in detail various application of time management, (15)
Q38 Write Note On : {15)

1) Prioritizing

2) Weekly Plan
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