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a-1. o{lAett s yYsllHiel slefuel a2 ysloll Ger 2l
{Answer any four of the following eight questions.}
1. MS-WORD Ml Find and Replace (dcjcHi dHasal,
{Explain .I';“ind and Replace in MS—Wgrd in detail.)
2. MS-WORD H{ Header, Footer and Bullets H%1cll.

(Explain Header, Footer and Bullets in MS-WORD.)
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3. MS-Excel Hl Mathematical function G€1&281L Al syntax AL AHes Al

{Explain Mathematical Functions with an example and syntax in MS-Excel}

. MS-Excel Hi «{lAetl §52l0t GELETL Aol syntax WL Axs .

(Explain the following functions with an example and syntax.)

1. AVERAGE( } 2. MAX( ) 3. COUNT( ) 4, OR( ) 5.1F(C)

. PowerPoint olt Guallol wRULl Yo alatHi (AsAR, UGBS Wl AE SoAe sRlloll VWU FBULA
(Write the uses of PowerPoint and Write the steps to insert Picture, Sound and Chart.)

PowerPoint i Animation e\ Transition {dold A1

(Explain Animation and Transition in PowerPoint in detail.)

. MS-word Hi Mail-Merge 2Q ¢? Mail-Merge sclloll U Gull,

(What is Mail-Merge? Write the steps to cdmplete the Mail-Merge.)

MS-Excel Hl Sort, Filter ol Subtotal ¥HosLAL

(Explain Sort, Filter and Subtotal in MS-Excel.)




