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Q-1 (a) Do you agree that reading is very much crucial? 18
(b) How would you read faster in a better way?
OR
Q-1 Write brief notes on: 18
(a) The pleasure of reading
(b) Practicing comprehension
Q-2 How can you make written and spoken skills better? 17
' OR
Q-2 (a) How do you make a good presentation? Share your own ideas. 17

(b) Explain the importance of public communication

Q-3 What helps your memory? How to memorize better and why? Give your reasons. 18
_ OR
Q-3 Note taking is an art. How can you make note taking effective by using techniques 18

for taking notes?

Q-4 To.search for a job is difficult. Explain the tricks and strategies for job search. 17
OR
- Q-4 Write brief notes on: 17
(a) Write your resume for the post of accountant with a cover letter.
(b) Explain how to make a carecr planing in detail . '
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