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Q-1. Explain the following commands of MS-Word. 08

(MS-Word Al 3L IS UL )

1. Column 2. Header & Footer 3. Bullets and Numbering 4. Page Number

OR

Discuss Macro and Bookmark in Detail in MS-Word.

( MS-Word i Macro 213 Bookmark -l (drqdui >3l $3.)
Describe page setup in Detail in MS-Word., 07
(MS—Word U Page Setup [Gedd ui agldl. )
OR
Explain Spelling & Grammar facility, watermark, AutoText and Page border.
(Spelling & Grammar facility, Watermark, AutoText 2 Page border wwndl.)
How do you insert chart, WordArt, ClipArt and Picture in PowerPoint slide? 08
(PowerPoint 2us Wl 4z, WordArt, ClipArt i (3= Bell 2 GRRell 9)

OR

Draw the starting screen of PowerPoint and explain its various parts.

(PowefPoint AL 23l AL 26l 2L A Gl ol (&8 Auendl. )

Explain various slide Layout and themes in PowerPoint. 07
(PowerPoint i (4(3 28 Layout 21A themes L. ),

OR

What is slide Transition? Write steps to give special effects to Power Point slide,

(el gedla Hed 4 9 et s W ) %fl B -l e 1l )




