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Q-1 | What is the word Processor? Draw the screen of MS Word and explain it.
(word Processar ¢ 87 MS Word 1 35l €131 Anendl)

OR(UdL)

Explain Following Font Formatting Group in MS Word
(MS Word i {12 NG Font Formatting Group PL04 ‘:-Il.}
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Q-2 | What is a Mail Merge in MS Word? Write down the steps of Mail Merge.
(MS WordHl Mail Merge 9] 87 Mail Merge ol U Gull )

OR(HAAC)

Explain Following.
(ellAoital UnoptCll)

¢ Insert Header & Footer
¢ Insert Table

Q-3 | Explain available Presentation View in PowerPoint.
(PowerPoint Hi UGG Rell Presentation View dH%Lell.)

OR(H AL

Explain Foilowing Siide Group.(lRstt Siide Group A WHH A
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Q-4 ; Write short note on slide show.
(ebelld vl - slide show.)

OR(xedl)

Explain Transition & Timings in Power Point,

(Power Point Hl Transition & Timings Auendl)
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