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Q-1. Explain any eight tools of Following Paragraph group. 8
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Explain Following. (sli2latial Anestal)-

1) Find and Replace
2) Format Painter

Explain Page Orientation and Page margin in detail. 7

Q-2 [Page Orientation ¥l Page margin @Qzctzell e dl]
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What is Mail-Merge? Write the steps of Mail Merge.

[ Mail-Merge dadl 9i? Mail Merge <l U asaual. ]

What is Powerpoint? Explain Uses of PowerPoint And Draw the initial screen of | 7
Q-3 PowerPoint. [Powerpoint 2led 9? PowerPoint il Guadol eeldl Powerpoint
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Explain Slide Layout in Powerpoint
[Powerpoint MU Slide Layout 3meicll

Explain Following Tools of Insert menu in PowerPoint. 8
Q-4 [PowerPoint Hi ollQall Insert menuell 2631 A cll]
1) Picture 2) TextBox 3} Word Art  4) Date &Time
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What is_Animation in Power point? How you apply Animation in Powerpoint?

[Power pointdl Animation 2 &. Powerpointdl Animation %<l A apoly
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