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Q:1 Answer the followings. S

1 Operating system is known as a...
(A) Application Software  (B) System Software (C) Both (D) None of above

2 Recycle Bin is used to collect...
(A)New Files (B) Deleted Files (C) System File (D) None of above
3 Current Date and Time display at
(A)Menu bar (B) Task Bar (C) System bar (D) None of above
4 Excel is the product of i
(A)Microsoft  (B) Apple (C) Macto Media(D) None of above 5
5 Excel file’s extension is
(A).txt (B) .xIsx(C) .docx(D) . bmp
Q:2 Answer the followings. (Any Five) 10

1 List the icon display on Desktop.
2 Write the difference between Application Software and System Software.
List the accessories programs of windows.
4 Write the difference between file and folder.
5 List Graph name we can prepare in Excel.
0 What is Workbook?
¥ Write steps to rename copy and insert worksheet.
8 What is sorting? How many option available for sorting.
Q:3A  Write steps to prepare result sheet with example and also calculate total, percentage 2
and Rank.
B Draw Excel screen and explain its each part. 3
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Q:d A

Q:6 A

B

Explain following terms . ...~ ... . .
(1) Formula  (2)Function  (3)absolutecell  (4) Relative cell

Write steps to prepare payslip, Use suitable filed name like BASIC, DA 15% of
Basic, HRA 10% o_f_ Basic, GROSS, PF 10% of Basic. And find NET PAY.
What is data sort? Explain it with suitable example.

OR.

Write a short note on chart facility available in Excel with suitable ekémpie.

- ‘Write use of conditional formatting.

Explain following functions with suitable example.

M IF) (2) MAX) (3) - AVERAGE()
OR

Explain following functions with suitable example.

(1) SUM() (2) MOD() (3) ABS()

Explain RANK () with example.

Explain following functions. with suitable example.

(1) CONCATENATE() (2) LOWER()  (3) LEFT()
OR

Explain following functions with suitable example,

(1) TODAY () {2) DATE() (3) TIME()
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Q:3A

GUJARATI VERSION

Follel 3., -
AR ReuR A3 ug el B,

(A) Application Software  (B) System Software (C) Both (D) None of above
Recycle Bin ol GU2{l9| Al seat 12 wa B,

(A)NewFiles  (B) Deleted Files . (C) System File (D) None of above

Current Date U{a_ T_ime . w ‘ﬂcll HOL D,

(B) Menu bar (B) Task Bar (C) System bar (D) None of above
Excel sudfl Q tellcd] 8,
(B) Microsoft (B) Apple | (C) Macro Media (D) None of above

Excel ol $18co] WsBoriol )

B)txt  (B)xsx(C) docx (D) bmp |
o{lAett ol ellet . IR A uiw)

533U UR Alell HAdl B Slotoll UEL Hatl<.
cdslelel wul Application Software e System Software.
odlosott ARos Pojuratell 2l G CUN
HOA ol 8es? Aol cdglold W,

Excelul ottt atsicll apgoll a1l sl
WortkbookA2@ 9j?

chellea rename, copy ¥\ insert S?C{lfil QOltii C*l@.

SORTING 2@ 9?SORTINGe d2cu [Qseu D7 -

Result  sheet  Glelldlallell  woldl  GelgRel  w@d AW, AHl

TOTAL PERCENTAGES RANK2RIAF] 53] sllell.

Excel ot Screen £13] Astl €25 ollote] aelet 531,
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OR
B oflast ve qunq, | o
(2) Formula (2) Function  (3) absolute cell (4) Relative cell

Q4 A yourelaelluotol il wolell Geleel W@ bl Al Ao Bes Ray 3
BASIC, DA 15% Basicotl, HRA 10% Basicell , GROSS, PF 10% Basicoll. 3ol

“NETPAYS)L.

B Data Sorled g2 doxy IS HED RN

OR.
B o Geisoq il Bxceli osell wotctsel, w2 &gl el

Q5A Congitional formatting il GUalaL W],

B Explain following functions with suitable example.

) 7)) () MAX() © (3) AVERAGE()
OR
B oot @B Qo Gerseniel] wioad)
(1) SUM() - ()MOD() - (3)ABSO

Q64 RANKORB Gesoniel unmal

B oflou @Bt o Gelerwell arena),
(2) CONCATENATE() (2) LOWER()  (3) LEFT()
. OR
B oflQou @B dlow Geigruiel i,
(2) TODAY () (D DATE() (3) TIME()
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