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Note: Figures of the right side show marks of corresponding question.
1 Answer the Following from the given Option : 5
1 ____of the following is characteristic of computer
(a) Speed (b) Accuracy
(c) Versatility (d) All the three
2  WebCamis___ type deivce.
(a) Output (b) Storage
(¢) Input (d) Input & Output
3 Wordisa _ . _
(a) Program - - (b) Word Processor
(c) Programming Language a (d) Web site designer
4  ___ menu does have facility of converting paragraph into columns.
(a) Page Layout (b) Insert
(¢) Design (d) Home
S ___ menu does have facility of inserting symbols into a document.
(a) Reference ' (b) File
(c) Review (d) Insert
2 Answer the following in short. (Any Flve) 10
1 Write the function of CPU.
2 What is the full form of MHz?
3 What is the full form of CRT.
4 Write the use of Joy Stick,
5 Explain Format Painter.
6 Whrite the steps to increase line space into a document.
7  Write steps to insert picture into a document.
8 Write steps to insert Word Art into a document.
3 (a) Whatis software? Explain. _ 2
(b) Write the characteristics of computer. 3
: : OR
: (b) What is Graphic Card? Write the importance of it 3
4 (a) Which type of memory RAM is? Write its importance. 2
(b) Give introduction of various type of monitors. 3
i OR
(b) Explain Floppy dise with figure. 3
S (a) Explain Drop Cap with example. 2
(b) Explain Auto Correct in detail. 3
OR
(b) Explain News Paper Column Style in detail. 3
6 (a) Explain about table formatting in word. 2
(b) Explain Clip Art in detail. 3
‘ OR
(b) Explain Mail Merge with example. 3

@ (PT0)



Exam No. Sardar Patel University No. of printed pages: 02

[12]
=0

' ' B.A. — I’ Semester
SEATNe..______.  Subject Code: UAO1CCAP03
o Computer fundamental and Microsoft Office-1

Date: 02-11-2018 Friday
Time: 10:00 AM to 01:00 PM
At Bl drgell 251 o¥d Usl-ll opal £2lld .

Total Marks: 35 °

!1
(l

v

(1)
(1)
(o)

AL uadl-lL 2ua [Aseu nigl dioy [Aseu yus 531 syalel Ul

AlRldLuiel  slvwgedl qualbidl 6.
(1) Speed (o) Accuracy
(5) Versatility (8) All the three
dorsu_ usiRedl Raudu 9.
(21) Output (61) Storage
(%) Input (2) Input & Output
R )
() Program (1) Word Processor
(5) Programming Language (3) Web Site Designer
qd dsyde Walgd slavui [euwd sealdl woesdl _ H4ui2uda 8.
(¥1) Page Layout (6l) Insert
(%) Design (¥) Home
Qi disytenl Rivelia ervie sraledll AnasdL Hul 2udd 8.
(*1) Reference (o) File
(5) Review (3) Insert
ALl Wrll S5UL orllol BLUL (516 UL UiR)
CPU- 514 sygudl.

MHz 43 U4 sy Ul
CRT Y3 U xRl
Joy Stick <1l GuAIdL 6x LAl
2 Uz uHdl.

-~ e

SisyHanl el AU QURALAL 22V il
JigyHoni s ervd salAL 22 Quil.
Sispdanl ad 212 eluid sl 22 QUi

Als2dR ved g2 uHdl.
slvyer-ll diafBisdlzil syaudl.

22l
AL 513 8 B2 ded Hesed, spRUdL
RAM 5l Uil AH 87 de Heged AHA4L
oyel SyEl UsIRelL Hi[A2AL ulux 2Ll
YL
sl (325l 2igld €12] dd uumal.
34l Drop Cap < GeleREL ULE, AHAAL
Auto Correct < [421d quendl.
_ vl
434l News Paper column Style u4odl.
a3l SisyHeHi 2o01e g2 Andl,
a3l Clip Art <l [Go1d Auendl.
L)
Mail Merge - GEL$R0L A2 AHAL,
e

&

u

q0

w &

w &~ W

& W



