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SARDAR PATEL UNIVERSITY
BA Examination (Semester-I)
2016
Monday, 21* November
Time 2-00 to 5-00 M
'UAO1AOMSO1-Office Management & Secretarial Pfactice
- Office Management Total Marks: 70
Note : 1. Figu_re.s to, the'l'ight side ix-idicaie fufi marks:
w4 A sl e ), (a4 d 2?) | | | o (r0)
Luey ) 2 ulR wdd i aRss 8 AR a1sdiui Yuond.
2 Gl Hsu anui safaas vda aa dy 9.

. s1afau g Rouda Reg g7

o .

Y. siafay 4oy HAud yaw 9, 7
. 3604 a9 6290 wenql,

§. sraiad 2 s dar gl 8.
9. W su- qé].qé! S-csiufay .

dwa A om w8,

3N

u21:2 3£l s1aiay aa REFd siafayn arenare LGN (2v)

HYq)

WA siiaud] wiy e 58, W85 sy ARG [enol [n wilRdl 2191, (1)

¥24:3 wdle Fio2 adld qu AU WAL sad) qud 56 5 enoidl eauj vl (1y)

. ek CI
w3 A ARG au1da) w:;l?;#]’ uged) anond, _ (1v)
YRy g\sv_ﬁﬁ Qv (a3 d o) . (20}
A énqdm YA s W] | 3. Gewiesi WA A4} whe)

q.’_ 2w wdld) ¥. 413 210

P.T.0)




yid .2

w2429 wicl) oo Y3i. (39 &) (10)
1. AAa) G2y awidlai ——i) aa1de s2ami 214 9. (@i, S, udli Aivier)
R Aaa R ANAU ————-}  AdY saq1ui w4 8. (G4, siud, udla 2vR)
a. $ui) AR 93dR AANGA) ~———— andd s 8. (624, Ram, au) |
¥. niadHl AdN——— veadl waiu 8. (3, m:qmaqzé, i wildl)
4y, ———— siaiay Al siafaa wilkd) 9 vl asia 8. (3+€)d, [A5-€ld, s qfR)
¢. dia1 gei mamnA- wdd wd——mF— veafell wdlél andflaiezy 8.

| (3-8, @1 42 v, miqdiauy wilel)
. NaYHI 2142 w1l didlv w3 g 4o didly a3 a#qanm-?————— PRETE

wid 8. (dls 269, udz a5y, A8 21954)

o™

. siufgud wys RBag usizdl wiRkd %iS2 d d Bl suiey ——— ez 289 528,

(&id, idlZas, ua)

®”

. sdmdld [dfadl s aim ———safay %‘lqlaﬂ udfl a3 9. (32, R3-la)
90, —————— siigy Al 519 dasiw 8. (5led, [A5-£1q)
19, 932 3udld wissat A 3naid 220 wdd 53 6 4 ———— i€l sdan.
(332, sidaH, Goutes uté A4l wAl)
2. ——————2 Jaradly wgh 44l (EiRad, Wi, anStlﬁ)

13. Aldl 98d2 ¥ ——————vuqla 8. (Huradly, adladl)

1y, sl wad uBa v sajaan ——— Renadl susld 8.
(mAe),du19, aitdad)
1\4.——'——%&1’&-{]_\4%}&1 wami W Mé aduvAui #LAd wivai w4 .

(342, 2 42 wildl, M1ad1a uA)

------------
............



