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Q:1  Answer the followings.
| Example of System Software is
(A) Operating System  (B) Package
Recycle Bin is used to collect...
(A) New Files

Jate and

(%]

Current | Thme display at

(A} Meau bar {B) Yask Bar
Windows is the product of
(A) Microsoft (B) Apple

Excel file's extension is

(A) 1xt {B) .xlsx

Answer the followings. (Any Five)
List the icon display on Desktop.
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List Graph aame we can prepare in Tixcel.
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(1) Formula Bar { 2) Function

. B

Draw Lixeel sereen and explain its cach pa

{3) sbsolute cell
1.
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{CYBoth (D} None of above

(13) Deleted Files (C) System Fite (D) None of above

(C) System bar (D) None of above

©(C) Macro Media (D) None df above

(C) .docx (D) . bmp

Give minimum three exampics of Application Software and System Software.
List any Four accessorics programs and also write its uses.
Write the dilterence between file and folder.

Write the difference belween Workbook and worksheet
Write steps to renamic copy and insert worksheet.
What is Filler? Write tie use of filter in Lxeel,

(4)y Relative cell

OR

Write steps 1o prepare payslip, Use suitable filed name like BASIC. DA 15% of Basic, HRA 10% of

Basic, GROSS, PF 10% of Basic. And find NET PAY.

b ]
Write minimum FOUR usc ol xeel.

Write use of conditional formatting,

(1 10 (23 MINQ)
B

(1) SUM(} S AZYMODO

0:6 A Explain RANK () with example.

{1 CONCATENATE(Q) (2Y UPPER()

Explain SUBTOTAL with suitable example.

OR.

Wrile a shart node on chart facility available in Ixeel with suitable examyple.

Expiain following functions with suitabie example,

(3) AVERAGE()
OR

Explain folowing functions with suitable examnte,

(3) FACTQ

Explain following functions with suitable example.

(33 RIGHT()
OR

B Explain following functions with suitable example.

(1) TODAY () (2) DATEQ

(3) TIML:()
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* @red @sedz o3 GEloE
(A} Operating System (B) Package {C} Both (D) WsuLl of§
z Recyele Binoll Guallat @l s2al w2 sz .
(A) New Files (B) Deleted Fites  (C) System File (D Asubl o3
3 Current Date @0l Time o W afell UA B, 7
(A) Menu bar (B) Task Bar (C) System bar (D) AsULL «i(F
4 Windows _ sudl Gutiey &,
(A) Microseft (B) Apple (C) Macro Media (D) QBL{QL (@
3 Excet ofl §l6¢1e] ATt B,
(A) ixt (B) xlsx (C) docx (D) .bmp
Q2 oflAell ol pariot 20l EU A uizy
' Sesdlu Uz sl Howll Aiesslotoll 21E] dstidll _
2 ool vl et Gelgrel Application Sotiware ¥lol System Software 24l
3 Rodlototl ARadlos ott 2wz Womiaoll 2uél A Aotl GuAlol widl
4 31&3&'%{9( G52 ol cliloid il
5 tixcel HL olottell 21stetl attsell gl vl
6 Workhook el worksheet ¢2=lell adsldd B
7 aefle ol TeIane, copy Bal insert 5ol YA AWl
8 Fitter 2@ 97 Filter ol GUAI il
Q3A  Sfiel ue wendl
(1Y Formula Bar { 2) Function  (3)absolutccell  (4) Relative cell
B Fxcel ofl Sereen E181 Qalt €35 G%Dlﬂj Cl@,icrt 531,
- OR
B ourell eellu tottalattotl uatcdl Geloze i cidl. Ani Ao (bes Ral 3 BASIC, DA 15%
Basic oll, HRA 10% Basic oll , GROSS. PF 10% Basic «ll. vl NET PAY 904,
QA peoott 2lgod il uR Guellol (-
B SuisioraL dlm Gelgrel W Wil
OR.
B aloar Geieel & Lixeel M Sl uotetsct w2 &solltt G,
QSA  conditional formatting oll Uzl Cuil,
B o{l@eu @92 ou Geizraell qumed.
() 150 (2} MIN(Q (3 AVERAGLD
OR
B ofldon (@D Aoz Gersaell #escl.
(1) SUM() {2} MOD() (3) FACT()
Qe A pank @B Geledll Wiond.
B oflden (@B 202 Gerpretell anmal,
(2) CONCATENATE() (2 UPPER() (3) RIGHT(
OR
B oflden Q0 o Gereeaiedl wiend,
(1) TODAY () (23 DATE) (3) TIME(Q)
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