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Q.1 Mlﬂtipie Choice Questions | [101
1. displays information about a selected command as well as the status of

Q.2

certain keys, such as CapsLock and NumLock.
A.Formula Bar B. Status Bar C. Scroll Bars D. All of Above.

2. is used to move through the worksheet. You can move up, down, left,
and right..
A. Formula Bar B. Status Bar C. Seroll Bars. - I, Ali of Above.

3. is a single page in a workbook, divided into rows and columns.
Columns and rows intersect to form cells.
A. Worksheet B. Active Cell C. Sheet Tabs D. All of Above

4, Which device does not use wire for connection

A. BSNL land line phone B. Personal Computer(Desktop)
C. Mobile Phone D. None of these

5. The most popular uses of mobile phone are .
A. Voice calling B.Voice Mail C.E-mail  D. all of above

6. PDA stands for

A, Personal Digital Assistant B. Primary device assistant

C.both A and B D. None of these
7. Surfing the web is made possible by .

A. Search Engine B. Web Browser  C. Search Protocol D. None of above
8. Faceboock is a

A. Social Networking site B. Local Networking site
C. Neutral Networking site D. None of above
9. Mobile phones are used for
A. Email B.SMS C.Entertainment D. All of the these

10. A microprocessor is a
A.RAM  B.small CPU in a single chip C ROM D. Electronic devices

Fill up the blank or True/False. ' [08]
1. displays the the contents of the active cell.
2, displays the coordinates of the active cell.

3. We can not share audio and video data while using

4. Abbreviation for BCC for E-mail is

5. FTP stands for File Transfer Protocol. [True / False]

6. TCP stands for Transmission Control Protocol. [True / False]

7. Undesirable information is the issues related to information on internet.

* [True/ False}

8. Accuracy and Speed are the characteristic or advantages of using computer.
[True / False]
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Q.3

Q.4

Answer the following quéstions in short (Any 10): [20]
1. Which function is used to find out Average of numbers in Excel? Explain it.

2. How you will set Indentation? Explain it.

3. How you will use SUM function to perform summation of numbers.

4. Explain Teleconferencing,

5. Explain Video Conferencing.

6. Differentiate: blog and chat,

7. Explain when and how .PDF files useful.

. What is ZIP file? When it is usefu}?

oo

9. What do you mean by downloading?
10. Define Hacking.

11. What is Virus?

12, Explain Limitation of IT.

Answer the following questions in LONG (Any 4): [32]

1. List steps to save file. |

2. Explain MAX() AND PRODUCT() functions in detail.

3. Explaiﬁ LCD with advantages and drawbacks,

4. Write steps to create e-mail and attaché a document in it.

5. What is Web Site? How current web page be available offline? Explain how
we can view web pages without conﬁecting Internet.

6. Define the term Social Networking, List important social networking website,
Explain any two of them with their use.

7. Explain RSI in detail.

8. Explain effect of ICT on increased unemﬁloyment.

::*ﬂ*::*::_
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