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Q.1

Q.2

Multipie Choice Questions 110]

1. shortcut is used to make left-Justified alignment.
A. [Ctri] +[ R] B. [Ctrl} + [L] C.[culj+[Cl D. [Ctrl] + [J]
2. shortcut is used to make centered-Justified alignment.
A [Ctrl} +[R] B. [Ctrl] + [E]  C. [Ctr] <1 C] D. [Ctrl] + [J]
3. shortcut is used to make Justified alignment.
A [Cul] +H[R] B [Ctel} + (L} C. [Ctrl] +[C]  D. [Ctrl] + [J]
4. Which device is used to send a document over a telephone line?
A.Fax  B.Mobile  C.Pager D. All of above

5. By using which website we can send the E-mail ?
A. www.yahoo.com B. www.gmail.com

C. www.hotmail.com D. all of above

6. An electronic device used for two-way radio telecommunication over a
cellular network is
A. Mobile phone B. Bluetooth C. Infrareds D. None
7. The extension of Portable Document Format Fileis ____
A. PDF B. .TXT C..bOC D. .EXE
8. GIGA BLAST and Alexa are two .
A. Search Engines  B. Web Browsers C. Web Engines  D. None
9. Which of the following health problem can be occurred due to constant use of
IT '
A.Eyestrain B. Back and Neck Ache C.RSI D. All of these
10. To make the data secure following process is done

A. Decryption  B. Encryption C. Filtering D. All of above
Fill up the blank or True/False. [08]
1. To Copy Selected Text | shorteut is used.
2. To Cut Selected Text shorteut is used.

3. PDA stands for
4. LCD stands for
5. The extension of ZIP File is JZIP [True / False]

6. The extension of Executable File is .EXE [True / False]

7. SMS means Short Messaging Service. [True / False]
8. Computer and software company have help-desks statf by trained operators

who can give advice. [True / False]
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Q.3

Q4

Answer the following questions in short (Any 10): 120}
1. What is the use of Microsoft Word?

2. What is the use of Microsofi Excel?

3. What is the use of Microsoft Power Point?

4. What is cell phone device?

5. What is E-mail?

6. What is Conferencing?

7. Write the steps to make current web-page available offline.
8. What do you mean by downloading?

9. What do you mean by uploading?

10. What is Seftware Copyright?

11. How unemployment increases due to ICT?

12. How employment increases due to ICT?

Answer the following questions in LONG (Any 4): ' 132]

1. Explain MINQ AND PRODUCT() functions in detail.

2. Explain MAX() AND SUM() functions in detail.

3. What is Conferencing? Explain its types in detail.

4. Explain CC and BCC in brief with example.

5. Write short note on Web Browser.

6. What is Search Engine? Give at least three names of popular Search Engine.
Explain any one in brief.

7. Explain Capabilities and limitations of I'T.

8. Explain Reliability of information and Undesirable information in detail.

e ke W = K
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1. QAsseal GuaL SIA-%¥RRHUBS sdsaell seal W2 A B.
A [Col]+[R]  B.[Cbl+IL] C [Ctrl] +{ C] D. [Ctrl] + (J]
2. Q552 BUL BeRu-sRRHUSS slscell sral HR W 8.
A [Ctri] +[R]  B.[Corll + [E] c.[culj+{ <l D.ICtl + ]
3. gsseell Guallot oaull dvuat sal w2 all .
A [CtA]+[R]  B.[Culj+[L]  C [Ctl]+[C] D [Ctri] +1J]
4. 2@5ot GBS UR EXAUAY Ascar HE sl Guseel Guallot Ul 87
Adsu Bllosd CUA¥R D GuIsel HH

5, 56 Aulaugesll GuaAloL A 2ud 6-Re Ascll ECEN b
A. www.yaloo.com B. www.gmail.com
C. www.hotmailcom  D. Guscl MK

6. ARER Aeas UR Rl 32 2RBYRBU W2 auzid sAsgAs
Gusm B
A lousel ot B.ogg  C 8o5l2s D. A otal

7 Bue egilee Hile wscq] Qactzt
A, PDF B..IXT C..pDOC D..EXE
3. olloll oetire AR AAsAU & .

A dlt Set B, AL gt@xA €. AN Agodl D, A ol8l
0. IT oll Uctct GUALLL 51RA Adetatiell 56 iz WA U8 b ?
A uliviell diet B ls il JREctell gultdl  C. RS D. 3l AHIH
10, 3219 YA cletiatel WE Aol uBa secuul 2ud ®
A RBust B.ABWet C Reelol D. GuAsc UM

y.2 vl vac W /Wg @R\ [08]
1. Wrie st 25eeell olse sRell e glése cuRvA 8.
5 URE 526 252 BlUAL MR qese aAuAA B,
3. PDA oll ud g 8.

4.1CD o0 g au 8.
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5. ZIP §l8Cie] ARSeAt B ZIP [y /7 gl
6. AERsYEUE HBscle] At B EXE Ry 7 Wigl
- GMS ol uel 918 RARoL wlu B, [y / W]
g, Snzjer uA Agedr suoll W YREA 2uR2 iRl FeU-336 WS ®
% was il 93 B, U 7 Wl

4.3 oflAotl Yellotl g5HL Fellet L (BEURL 10): [20}
1. usnAse asel Guallal g B2 | |
2. Microsoft Excel ol GU22L ¢ 87
3. wSHse ular Ngeeel Gulal § 87
4. At Hlot Guse g B?
5. 6-e 9 87
6. Rog2RAdL g B?
7. e cBiel Ao-Ual vlgeuset Guetott sladlel wolett avll.
8. siBacls scitell U ud g B? |
9. wudls seclell MR Hoteol g B?
10. Asedz shllse g B?
1L ICT A 5128 Awoudl 3l Ad al 82
12.1CT L 5128 Awoudl 3l dld all 82

y.4 aiolt 1l o{lAet Yot Xl AW (SlSUeL 4) 132]
1. MIN(Q) 4l PRODUCT() t2llal @otetcttz e,
2. MAXQ 32 SUM() stllal [@otceR AL
3. Blog@Rlot g B2 Aetl st @oldaR wHnAL.
4. GELsREL WA CC A BCC A gsMl autel.

~ 5, Aot 6B U &4l ol clull,
6. U AeBot ¢ B? AlsRa U ARotoll WL AL AR ot AU,
sluel Asal gsHl e,

7. 1T ol 8t AR el wHstel.
8. W ol RQuadlatd wA sRedla W @otdar uwmeﬂ
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