| i“;!’*J

B £
L N

[22 7

=ty SARDAR PATEL UNIVERSITY

s Pagest D)

B.Com. (Third Semester Examinaiion)(On Demand)(NC) (June-2022)

Subject: Time Management

Subject Code: UBS3ISTOMS1/UBO3SCOM21

Date: Z |~ 6-2022 Time: 12 Pm TO 2 - Pm)

Bay: Ty esdqy Total Marks: 7

Note: (1) Answer any FOUR questions.

2) Al Questions Carry Equal Marks.

.1 Explain : Characteristics and objectives of Time Management.
(.2Discuss : Basic principles of Time Management .
Q.3 Narrate : Causes of Time Wastage.
Q.4 Explain the following Time Wasters:
(a) Office environment  (b) Televisions and Travel.
(.5 Discuss : Ways to overcome Timie Wasters.
Q.6 Explain : “Budget - best tools for Time Management”.
(.7 Write Notes Gii §
(a) Goal Sefting (b) Prioritizing.

(3.8 Naraie : Learning Timeé Manageinéni
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UB0O3SCOMNS51/21 - Time Management
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