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Process of Applying for Observation of Answer Book 
(ê$bê$ Ahgp¡L$_ dpV¡$_u âq¾$ep) 

Step-1 fuTëV$ “p¡V$uauL¡$i“dp„ v$ip®hhpdp„ Aph¡g spfuM’u 10 qv$hk“u A„v$f Observation of 

Answer book dpV¡$ AfÆ L$fhp“u fl¡i¡. 

Any examinee who wishes to apply for observation of answer book may do 
so within 10 days from the date of the Result Notification 

Step-2  ap¡d® eyr“hrk®V$u h¡bkpBV$ https://www/spuvvn.edu/downloads D`f\u d¡mhu iL$pi¡. 

He/She can download the form from university website 
https://www.spuvvn.edu/downloads. 

Step-3  ap¡d®“u kp’¡ S>¡ s¡ k¡d¡õV$f/hj®“u dpL®$iuV$, lp¡gV$uL$uV$ s’p S>¡ rhjedp„ Observation of 

Answer book L$fphhp dpNsp lp¡e s¡ rhje“p âñ‘Ó“u “L$g r“es au ê$. 250/- ârs 
rhje A_¡ ê$. 25/- ap¡d® âp¡k¡k]N au `¡V¡$ eyr“hrk®V$u L$pep®ge ê$d “„bf 213 dp„ Q ¡L$ L$fphu 
A¡L$pDÞV$ rhcpN (ê$d “„bf 105) dp„ S>dp L$fphhp“u fl¡i¡.  

He/she must attach the mark sheet of the Semester/Annual Exam, Hall 
Ticket, and Question Paper of the respective subject to the form, get it 
checked in Room No.: 213, and pay the fee of Rs.250 (non-refundable) per 
subject and form processing fees of Rs. 25/- in the Accounts Section (Room 
No.105). 

Step-4  eyr“hrk®V$u L$pep®ge Üpfp rhÛp\} Üpfp Ap‘hpdp„ Aph¡g dp¡bpBg “„bf D‘f ap¡“/ SMS Üpfp 
S>¡ qv$hk¡ S>¡ kde¡ Ap¡åTh£i“ Ap¡a ApÞkfbyL$ Np¡W$hhpdp„ Aph¡g lp¡e s¡_u ÅZ L$fhpdp„ 
Aphi¡. s¡ âdpZ¡ rhÛp\}A¡ ìe[¼sNs õ\m D`f lpS>f fl¡hy„.  

He/she must be present in person on the allotted day for the observation of 
the answer book, which will be informed via SMS or phone on the mobile 
phone number provided in the form. 

Step-5  Ap¡åTh£i“ Ap¡a ApÞkfbyL v$fçep“ dpÓ “uQ¡ v$ip®h¡g nrs Ýep“¡ g¡hpi¡. 

• DÑfhlu D‘f ‘funL$ Üpfp L$fhpdp„ Aph¡g V$p¡V$gdp„ \e¡g nrs. 

• ‘funL$ Üpfp âñ A“ykpf dyL$hpdp„ Aph¡g dpL®$k_p V$p¡V$g A_¡ DÑfhlu“p dy¿e ‘p“p 
D‘f dyL$hpdp„ Aph¡g V$p¡V$g_p¡ saphs.  

• L$p¡B âñ s‘pkhp“p¡ bpL$u lp¡e. 

He/she should verify the following thing while observing his/her answer 
book:  

• The examiner's error in totaling the marks. 

• The discrepancy in marks between the main page/sheet of the Answer 
book and the main question wise total in the Answer book. 

• Whether a question has remained un-assessed. 
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Step-6   D‘fp¡¼s v$ip®h¡g nrsAp¡ ‘¥L$u Å¡ L$p¡B nrs Å¡hp dm¡ sp¡ syf„s lpS>f fl¡g X$u“îu/Ar^nL$ 
Ar^L$pfu“¡ ÅZ L$fhp“u fl¡i¡.  

If he/she notices any of the errors listed above, he/she should inform the 
Dean/Supervisor during observation of answer book. 

Step-7  Å¡ rhÛp\} `p¡sp_¡ dm¡g dpL®$\u k„syô$_p lp¡B sp¡ Ap¡åTh£i“ Ap¡a ApÞkfbyL ‘|Z® ’ep“p A¡L$ 
qv$hk“u A„v$f Å¡ rhÛp’} BÃR>¡ sp¡ s¡ fu-A¡k¡kd¡ÞV$ âq¾$epdp„ Å¡X$pB iL¡$ R>¡. 

If a student is dissatisfied with the marks received, he or she may apply for a 
reassessment within one day of observing his or her answer book. 

Step-8  Å¡ rhÛp’}A¡ Ap¡åTh£i“ Ap¡a ApÞkfbyLdp„ nrs “p¢^ph¡g lp¡e sp¡ s¡“u QL$pkZu ‘|Z® ’e¡ s¡ 
A„N¡“u ÅZ rhÛp’}A¡¡ Ap`¡g ap¡“ “„bf D‘f ap¡“ Üpfp/A¡k.A¡d.A¡k. Üpfp L$fhpdp„ 
Aphi¡. ÅZ L$ep® bpv$ Å¡ rhÛp\} BÃR>¡ sp¡ A¡L$ qv$hk_u A„v$f s¡ rhje dpV¡$ fu-A¡k¡kd¡ÞV$ 
_y„ ap¡d® cfu iL¡$ R>¡.  

Those students who reported errors during the observation of the answer 
book will be informed the decision on the error by phone or SMS. Then, 
within a day of receiving a phone call or SMS, he or she may apply for re-
assessment. 

• Mpk “p¢^: 
Ap¡åTh£i“ Ap¡a ApÞkfbyL v$frdep“ rhÛp’}A¡ lp¡gV$uL$uV$ A“¡ ApBL$pX®$ rkhpe L$p¡B‘Z 
âL$pf“y„ kprlÐe/Bg¡L$V²$p¡r“L$ hõsyAp¡/dp¡bpBg gB“¡ Aphhy„ “lu. 

• Important Note: 
Except his or her identity card and hall ticket, the students are not 
allowed to bring any other literatures, books, electronics devices or 
mobile during the observation of the answer book, except his or her 
identity card and hall ticket. 
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