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Process of Attestation & Verification of Marksheet , Degree 

Certificate & Transcript   
 

Step-1 qgÛo’|@³  ñ$c “„ae 202 co„’t Document Verification/Transcript with 

seal cover K$eoggo coU³$“x„ `o³c® f³go“x„ ek³h³. @[go 

spuvvn.edu/downloads link _e[t c³lgt f³gx„.  
 

(The student should collect a form for Document Verification, 
Transcript with a sealed cover from Room No.202 or may 
download from spuvvn.edu/downloads link.   

 

Step-2  rcoc õgâcoYtr coK®$htU“t S³eo³m semester/gi® @“xjoe Mo³V$ggt. 
 

(Arrange the photocopies of the self-attested photocopies of 
marksheet semesterwise or yearwise.) 

 

Step-3 @³ÞÆq“de\M r’o `oc®jt“o qgÛo’|@³ rcoc Origional Marksheet eR{= 

K$ego“t ek³h³.  
 

(The Students of Faculties of Engineering and Pharmacy 
should submit all original marksheets.)  

 

Step-4 qgÛo’|@³ R=³U$fo coK®$htU$“o j³U$ R=ñ$e ko³d r³“o K$ero @³K$ g]x j³U @o‘go“o³ 

ek³h³. 
 

(He/She should submit an additional set marksheets apart 
from the sets of marksheet as required by him.) 

 

Step-5 @³K$ W$o³¼dxc³ÞU$$“t g³et`tK³$h“ `t 100/-ñ$. bego“t ek³h³.(u$o.r. ‘o„P coK®$htU$ 

Q=³ ro³ 500/-ñ$. bego“o ek³h³.)  
 

(He/She will be required to pay Rs.100/- per document)                
(e.g. verification of five marksheets, the student has to pay 
Rs.500 fees)  

    

 

`o³“ : (02692) 226808/85 
³̀m “„ae : (02692) 236475  

E-mail: exam_spu@spuvvn.edu  
Website: www.spuvvn.edu 
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Step-6 World Education Services (WES)“x„ `o³c® ko³d ro³ K$o³f³R= @’go W$t‘oU®$c³ÞU$ 

co„’t qâÞjt‘of K³$ H.O.D.“o jkt qj½$o K$eogt r’o qâÞjt‘of“x„ “oc @“³ 

r³c“o³ ko³Øo³ gM³e³ qgMr bet“³ foggo“t ek³h³. 
 

In case of forms from World Education Services (WES), 
he/she should get the form signed and sealed by the 
HOD/Principal of college concerned with detailes like name 
and designation duly filled in.  

 

Step-7 j„‘{Y®‘Y³ be³f `o³c®“t jo’³ R=ñ$et qaW$oY Å³W$t ñ$c “„: 202 co„ R=ñ$et 

PK$ojYt K$eoggt. 
 

He/She should fill all the details, attach necessary documents 
and submit these in Room No.202 for verification. 

 

Step-8 Ðdoeaou$ dxq“gqj®U$t qkjoa qgboM (ñ$c “„: 105) co„ q“dr `t R=co K$eoggt. 

(`t bego“o³ jcd 10:30 ’t 02:00 jx]t @ ³̂ 04:00 [t 05:00)  
 

He/She should pay the due fee in the Accounts Section (Room 
No. 105) (between 10:30 am and 2:00 pm & 04:00 pm To 
05:00 pm.)  

 

Step-9  `o³c® `t bdo® aou$ `o³c® ñ$c “„: 202 co„ R=co K$eogho³. 
  

He/She should submit the form and the fee receipt in Room 
No.202.  

 

Step-10  q^dr jcd aou$ qgÛo’|@³ `t etjtàU$ arogt“³ W$o³¼dxc³ÞU$$ gM³e³ c³lgt f³go. 
  

He/She can collect the documents by presenting the fee 
receipt as per the time given by the University.  
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