SARDAR PATEL UNIVERSITY

VALLABH VIDYANAGAR -388 120 GUJARAT
Phone:(02692)-226815
Website: www.spuvvn.edu Email ID: registrar_spu@spuvvn.edu
NAAC Accredited with Grade ‘A’ (10-01-2023 to 09-01-2028)

EMPLOYMENT NOTIFICATION No. EST-10-2025 & EST-11-2025
Adv. No.B/S/2/4587 Date: 13/08/2025

Registrar, Sardar Patel University, Vallabh Vidyanagar-388120, invites online applications in the
prescribed form for the following Administrative Positions to be filled up in accordance with the Govt. ,
of Gujarat Education Deptt.’s letter No.SPU/1217/CHE-95/kh-2 dated 08/01/2018 & ED/MIS/e-
file/3/2025/2912/KH-2 dated 30/05/2025 the various provisions under “Gujarat Public Universities
Act-2023" and “The Gujarat Public Universities Uniform Statue-2024”".

# Important Dates:
Date of Commencement of online Application 18/08/2025
Last date of online Application 07/09/2025 11.59 p.m.

Last date of submission of hardcopy of online application

along with all testimonials to the below address. “The |
Registrar, Sardar Patel University, Vallabh Vidyanagar- 11/ 09/ 2025 upto 5.00 P.M.

388120” (Including postal processing days)

# Processing Fees: (To be paid through online mode)

1 | For General category candidates Rs.1000/- (Non-refundable)

2 | For other category candidates Rs.450/- (Non-refundable)

(1) General Administrative :

No. of Posts

Adv. No. Name of the Posts
& Category

Chief Accounts officer
(Rs.67,700-2,08,700) PML-11
Development officer

(Rs.67,700-2,08,700) PML-11 e |

EST-10 01 (General)

EST-11

“(1)” posts carry the PML and other benefits like D.A. and others as per norms of the
State Government and University rules from time to time.
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:: QUALIFICATIONS ::

Adv. | Name of Posts & Pay Qualifications
No.
EST- | Chief Accounts officer |(1) M.Com. (Accountancy / Finance) or MBA (Finance) with at
10 (Rs.67,700-2,08,700) least 55% of the marks or its equivalent grade.
PML-11 (2) Nine years of experience as a Assistant Professor in the

Academic Level 10 and above with experience in educational
administration.

OR
Comparable experience in research establishment and/or
other institutions of higher education.

OR
Five vyears of administrative experience as Deputy
Accountant or equivalent post.

OR
Chartered Accountant (CA) with at least Five (5) years
relevant experience in the University/Educational Institute/
Government/ Public Sector Unit or establishment with
similar nature.

Age Limit : Below 50 years

EST- | Development officer (1) A Master’s degree with at least 55% of the marks or its
11 | (Rs.67,700-2,08,700) equivalent grade.
PML-11 (2) Five (05) years of experience as an Assistant Professor
in the Academic Level 10 and above. Experience in
educational administration will be preferred.

OR
Comparable experience in research establishment
and/or other institutions of higher education.

OR
Three (03) years of administrative experience as
Assistant Registrar or in equivalent post (PML-9 and
above).

Age Limit: Below 50 years
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Please Submit Application with following details on the front of
cover
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Notification No. :
Candidate’s ID No. :
Apply for the Post :
Apply under category :

To

Registrar (Establishment Section)

Sardar Patel University

Vallabh Vidyanagar-388120

Gujarat (India)
From :
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§. For the all post of aspiring candidates having experience of working in Non-
Government/ SELF FINANCED institutions/organizations will have to submit
documentary proofs of Pay Level, salary in the form of Appointment Letter (with salary
mentioned in it), University Approval (if applicable), Salary Slips, Salary Bank Account
Statements with all entries and IT Returns corresponding to it for the experience
claimed ‘
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(a) Part-l

Objective Type questions (50 MCQs) (50 Marks) (50 Minutes)

General Knowledge : General Awareness

Arithmetic and Reasoning Ability

Number System, Multiplication, Division, Number System, Factoring, Profit and Loss, Ratio,
Proportion & Percentage, Time and Distance, Time and Work, Simple Interest & Compound
Interest, Average

English grammar, vocabulary and Comprehension

Error recognition, Sentence Formation, Sentence Structure, Ordering of Sentence, one-
word substitution, Active & Passivevoice, Articles & prepositions, Antonyms, Synonyms,
Idioms, Reading Comprehension.

Computer Fundamentals

Operating Systems, Internet, Hardware and Software, e-governance, Applications of
Computers, Electronic communication, Application Software like Word Processor, Spread
Sheet and Presentation, etc.
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Selection procedure, probation period, and relaxation in age and qualifications are as
per the Rules & Regulations of the University Grants Commission, the Gujarat Public
Universities Act-2023, the Government of Gujarat, and Sardar Patel University from
time to time.
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(o1t CpO
Sardar Patel University

Syllabus for Descriptive Examination

Post Name: Chief Account Officer

Unit

No Content

Financial Rules & Regulations

Principles of budgeting, budget formulation, implementation, and budgetary control.
Procurement procedures, financial delegation, and compliance.

Retirement benefits and related service provisions.

Management of institutional funds, grants, and preparation of financial reports.
Fund flow management and expenditure control.

Accounting & Auditing

Basic and advanced accounting concepts and principles.

Ledger management, trial balance, final accounts, rectification of errors,
reconciliations.

Partnership, corporate, and trust accounting.

Use of accounting software in institutional finance.

Auditing methods: internal, statutory, performance, and risk-based audits.
Asset management, handling of projects, and capital expenditure accounting.

1I

Institutional Laws & Policies

Financial regulations and internal compliance mechanisms of higher education
institutions.

Service rules and conduct guidelines for employees.

Rules on taxation and statutory reporting for educational institutions.
Procedures for addressing financial irregularities and disciplinary matters.

1)1

Office Procedure & Management

Record keeping, file management, and documentation.
Asset and inventory control with periodic verification.
Financial risk management and fraud prevention measures.

v

Institutional Laws & Policies

The Gujarat Public Universities Act, 2023:

Major provisions and implications of The Gujarat Public Universities Act, 2023,
The Gujarat Public Universities Uniform Statutes, 2024

Features and requirements of The Gujarat Public Universities Uniform Statutes,
V| 2024. Provides detailed procedures for university governance, appointment of
officers, authorities, and operational matters.

Right to Information (RTI) Act, 2005:

Key provisions, application procedures, exemptions, and obligations on public
authorities. Statutory timelines, responsibilities for information disclosure, and
impact on governance of educational institutions




(k1) I DO
Sardar Patel University '

Syllabus for Descriptive Examination
Post Name: Development Officer

Unit

Content
No.

I | General Administration & Finance:

e The University Grants Commission Act, 1956 & its subsequent amendments
Office Procedure

Financial Planning and Auditing

Disciplinary and Appeal Rules

Code of Conduct

Service Rules

Human Relations

LTC Rules

IT | Public University Laws by Government of Gujarat
e The Gujarat Public Universities Act, 2023
e The Gujarat Public Universities Uniform Statutes, 2024

III | Government Policies

National Education Policy

Statutory Act i.e. RTI 2005, Reservation Policy of the State Government
Labour Laws applicable to the State University

Provision about the NDCPS, GPF, CPF

IV | Office Procedure
e Role and Responsibilities of the statutory authorities of the State/Central
Government i.e. UGC, AICTE, NCERT, ICCR, PCI, MCI etc.
e Management Information System in University
e Legal framework for educational institutions
e Managing Funding Agencies for Higher Educational Institutions
'e Record Keeping and Disposal of Record as per the statutory provision
e Drafting and Noting (In English & Gujarati)

V | Purchase Procedure in Public University

e GeM Purchase Procedure with statutory provision
e Standard Purchase / Tender procedure

® QGujarat State Procurement Policy, 2024

e
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