
SARDAR PATEL UNIVERSITY
VALLABH VIDYANAGAR -388 120 GUJARAT

Phone:(02692)-2268t5
Website: www.spuvvn.edu Email lD: registrar_spu@spuwn.edu

NAAC Accredited with Grade'A'(10-01-2023 to 09-01-2029)

EMPLOYMENT NoilFtcATroN No. EST-10-2o2s & Esr-11-2025

Adv. luo.e lsl2l4s87 Date: 13lo8l2D2s

Registrar, Sardar Patel University, Vallabh Vidyanagar-388120, invites online applications in the
prescribed form for the following Administrative Positions to be filled up in accordance with the Govt.

of Gujarat Education Deptt.'s letter No.SPU/L277lCHE-gs/kh-Z dated 08/0L/IOLB & EDlMtS/e-

tilel3/2025/2972/KH-2 dated 30/05/2025 the various provisions under "Gujarat public Universities

Act-2o23" and "The Gujarat public Universities Uniform statue-2024,,.

# lmportant Dates:

Date of Commencement of online Application LBlO8l2O2s
Last date of online Application 07lO9l2O25 11.59 p.m.
Last date of submission of hardcopy of online application
along with all testimonials to the below address. ,The

Registrar, Sardar Patel Universitn Vallabh Vidyanagar-
388120" (lncluding postal processing days)

tUOgl2O25 upto s.OO p.M.

# Processing Fees: (To be paid through online model

1 For General category candidates Rs. 1000/- (Non-refunda ble)

2 For other category candidates Rs.450/- (Non-refundable)

(1) General Administrative :

Adv. No. Name of the Posts
No. of Posts

& Categorv

EST-10
Chief Accounts officer
( Rs. 67, 700- 2,08,7 O0l PM L-1 1

01 (General)

EST-11
Development officer
{ Rs. 67,700 -2,08,7 OOI PM L- 1 j.

01 (Genera!)

"(L)" posts carry the PML and other benefits like D.A. and others as per norms of the
State Government and University rules from time to time.
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UALIF!CATIONS

Adv.
No.

Name of Posts & Pay Qualifications

EST-

10
Chief Accounts officer
(Rs.57,700-2,08,7O0lr

PML-11

(1) M.Com. (Accountancy / Finance) or MBA (Finance) with at
least 55% of the marks or its equivalent grade.

(2) Nine years of experience as a Assistant Professor in the
Academic Level 10 and above with experience in educational
administration.

OR

Comparable experience in research establishment and/or
other institutions of higher education.

OR

Five years of administrative experience as Deputy
Accountant or equivalent post.

OR

Chartered Accountant (CA) with at least Five (5) years
relevant experience in the University/Educational lnstitute/
Government/ Public Sector Unit or establishment with
similar nature.

Age Limit: Below 50 years
EST-

11
Development officer
(Rs.67,700-2,08,7OO)

PMI-11_

(1) A Master's degree with at least 55% of the marks or its
equivalent grade.

(2) Five (05) years of experience as an Assistant Professor
in the Academic Level 10 and above. Experience in
educational administration will be preferred.

OR

Comparable experience in research establishment
and/or other institutions of higher education.

OR

Three (03) years of administrative experience as

Assistant Registrar or in equivalent post (PML-9 and
above).

Age Limit: Below 50 years

(r) autou q!.qolul ui rrzol :

(A) anru drraru):
1) 6lecD e,ls &cr{l dcrrlo uq'r-uq'r u?U s?qrofl rBq) oql els tcerr rD ucrcrell

{l orecr"fl zBq).

e) Glectl ulotcltla u?U s?di uBcr aoi0d rrqtol liqo qlalDls c{lqslct/ugotq/
6:qz drl"ll dqlq ctqcilqi crrqsro q?rE A i drl"ll r,lCl sql qrr r u'lotcrrrrd u?U
seclofl aBq].

s) tsd otl?dlq ourtRs6{ tJ?tcrcu 6leqrz) er u?U s{l qlsql. 6leqlz gy?ldl, IE"dl ui
air)u orqrd U?g st tst q?lqdt elql *
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x) ug{l Ocrcr)ctsfl } q'ldl uric{ uzgu) uzcQ Oqrzeu szcgi ulcql "rdl. uere,R
?,|?Uuas gllclitdl &lu fiqo seqrqi urQcr uagl xllsRct"ll Bc<{l <rdlr,r gtllrri
gllelitdli uH eltq i Xror u?Uq2ts ?U€? qlla/flAi rqr szlccrou aBql.

u) 6IecP online u?U aqqqqlelqi submit slcr oql uig i"fl e6 s)rllerci0cr e+<rAi
alO gllel?fdl &rer qnBe seq.ti uricr Brfl or{lr,l grllrri ddl qd <r'l i uzg qlgt ?r
sacrqi qrqql.

te) uep x{lstzct"ll Bc<{l crr{lra qte, qOcr ueguadi clter ?trrtclqi ulqql oldl <retr i
d"l orlcr ylilBi'r dl {ks qstclrl2t eBq) 

"rdl.c) 6leqR lluc ua3, qrs a0 tfl xruruf0rcr uqrerua] lAsrrgil alBcr qfil srqrllrEq).
e) rlsell qg Tctl ,rD urg sectoll rdrcqerdru'l qrete cr'l eis rell qD rdc{'lell ual,

rdl Esrrgil alO "lli"rr ot{lt XyGr uc{er-uc{cr sqrqi u?U rqt s?rqqr"ll zEql cretr

e,ls tcerr qD ucr"rQll dl orzqr"ll zEql.

Please submit Application with followine detaits on the front of
cover

Advertisement No. & Date:
Notification No.:
Candidate's lD No. :

Apply for the Post :

Apply under category:

To

Registrar (Establish ment Section)
Sardar Patel University
Vallabh Vidyanagar-388120
Gujarat (lndia)

From
Name

Address

Mobile No.

to) ol'ls{l srat 6le,qnle} q'ldr"ll u?U urdrqt?€ct.ilscrctolleE{l uetqr oll qiqtu{retu2t
zX seelsi zEr).

tt) 6leqP dtilOcr qrel qD trEakrqi eqfccpri urQcr q)alDe c{tqsrct ilr ugocofl dqn
Oqol tari crdi qr ufden a u?Un{2rsqi O"rcrl oncroll aEql detr oG slrll nlO lDrschll
eEql. 

\

re) Gleqlz,ttBzmqi eqllQcr llqa q'lalDrs c{tqstd, qq qqfet/orl"r fbrflc]qz udloqt ucr
rfl crrusrcr ontine u?u szqrfl Bc<{l <t{lra"ll lRtfta eruqi clcni ugq).

ts) 6lecD uqq u0sdl dnt rertqcrqi urQ errl il?sr? qr"q qlS/glleEfdlTei*lol
cJeNd$ ui rd uqrerual"fl uacr ui'aquqrfucr 

"{scil alsaeroll aEil.
rt) q?iecfl qtqoll? 6lecP oJt?rd aasladlolt qr{ct'l-cutdol ccc/ccc+ (course on

computer concepts)ofl u{lar ri'l * l}qq'l Gqo slcr B i Sror ccc/ccc."ll u{lal
?t?sr? ,ttoq uflarlq*l ueell urqrelqfl lqrot ut?t szctoll zEql.
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lq) {ltll oRdlQIl l}rle1s utqotr? Glecpi l}q0cr l}rrrals q@l olr orlgli lEotpt"tr

anc/oz/eoou ol 6?tct sqis: otuot/eooa/Uuluttl/to/(ut.gt.)on tcrqtd
uqtel ?ttq il?st? &t?t arct/ou/eooq ell eucr szqni u0cr "lcll crjfo lqlol
qlqrol r (N DcPs) o rr1 usl).

le) ?tqz oradl vBqt aeT o qrq <eri gtll oadl yRqr aii"ll sluqel usraoll qllBdl rrrrdl
ulzdlutd Osa Eoq'll sldutet u?U rsri 0qrqi utqql 

"rd[.
re) ?tlet aasn/gfiqlildl&H cua'l qud orer? urscni ?rrqdr llqr{) uzre,pl} crrlusr).
rz) uaie"ll urlcr 6le,crzi gllellldl t sld qqrerofl rcrqer{l slUuq lQolptqi aJqql i

llorrcqtofl eBql.

re) 6le,clz"tt olnqi, qasqi f sld d€Frd elq crl (cru 
"ilhe0 

yqten{2t ?dqqt c{toJ qsg
uoet) i r,irlolr rdl eeariu U?tcl u?U arO u11s c{lsqrolt rBq).

eo) Glecre uli l{la qrdlqi arr0\a ercr qHQII aoif0o rcerr 6ua l}rlafs lqqctot'l etcl
szcti Gsset? etql ddl. lirrefs s?or!? a<rrCIsdi q)ori rl4l r,rrcrfl errq B zrEz iqt
ap t gr?!d Scdl iler c'llserar ui oedldr (anroer) l]qq'l-raseQll orncr Gqq'l
ugtll? ql"et tettctl opll. <r'l t i oc* utqr Gleqpi i'll llqeiS aE sfl uscr) lCl
qtsrql. lirrels crrotct gllclifdl"r) llelq qu{l qernl.

er) 6lactilil glleEtdl oasell cl0rcr/ulqcrrda u{lar/*rQ Uqlsktg ulq'lra sacni
ulQ cerri xrr,ril orm rBeqi zBil.

ee) Gualsct oqt,t r"erul ?rrrer a?sn+flTglleEfdlotuqcfqr"r ui cuol qud"llguorru)
iqr Gqq')gap oRclura zEql.

es) cl0td/u'ldcrtdct +uttlos u{lar deolrll iqr <elaqre,"fl dqn guorru) Glecraol
u?U uarsqi e,qrlQcr q'lclrrcr 

"iqaltI-lde 
q? uruCtrqi unql. uEIl, uaguarsrri

dqlDcr slctqqi 6le,cR qlqrdcr oiqz/d-ldcr uq+l e,qrlqq) ui uBqr ael our grll
oiqzld-ltlq "rrqd auq'l ullqral B. q'lorrercr oiqe qecrct uEcl ciq etg rcrotr siztgi

6le,crei SMSQII q.qst! ol qd <rl i"tl igel qrcmerfl Glecnoll zBql.

er) trBzlcr"ll rictu ctqtq qlu"rru) gllcl?fdl'tl Scatda www.spuwn.edu q?

Careerqi qr{<t'lcuct ul}r,* srcui urqql. tell ueu s}e Gleqdi gl}elildl"tl
Qqarda llq0cr tdr zEcr rerrqqni utQ B.

eu) ttBem B oracfl uBqni slduer srreilaz iqi BztrzB za secroll utqqssdt rertq icl
ddcilqi ur ai'lorl gllel?rdli ciaet ess/ulOsre aEql.

est gllclildhl qr5q0aqi asrqdl eqlTQq d o'lq <r'l 6le,cR aslcdl rn3tcrt qD'll
s)r{allurqt? u?U alO 11szcl"fl aBql.

Erc) "qrlAs sralqrdl qD 
"qlqd, uleie gzg rruldla zBr).

rz) eut?tollqrfBcll ?NE?cr dwat e]q cr) icr uzrEra)e) ucrrllvqii4lqlGdl eqrTqqr"ll

zEql.

ee) 6lect? u?Uqatsrti i t)d upbad sl B idt ulau'lE ardrotr 0ar"ll rls srcri eg
sl{lu'l q)dr"fl ur* ru4lui ulqnEeto dc'f"llaq'l ondluBqrqii rslat"llslrll"rl
6qq'l't szcloil aEql (iq ! q{lar aqil elrfl uasqi crqtcc'l iqr uacr uqterual"ll
qslaell +rqil uel i r rlaroll s)rll rg szcr"ll zEql.) 6lecR utq) slal ddcaqi r
ustQcil e)c'l re{l B, t€ll ozdl/l}rrL1s'r tl aq* ulqrr u+elltcr szqrqi s)d
grlct or ugotqtq.
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(B) ugq$d rlil, ugqftd .roftrcll, unll?s u) derlDtE fla uokt q'f, uillfs
{li orqqt q'i[:
?rtoilqd r"eru) €sd wt eJr?tdoil i i u"rrqd }}qfl"u eleqpl qD r uono B.
us{tqd qddr dqrq 6le,qp}I trl? rf"lei uqngtq2t oJr?td ?t?Et? &pr qrlcrl cud laqd
slcrr orr4,lr urlel u?U +10 ollsclgl aE{.
tllqlus ui qlafDrs uetct cddr 6le,crali uductoil c{rot t iul"r) aqnql 6acr qdqi
o ero'l olq al r qqcruta aEqf.

ulqtuE r,ri qlaiDrs ustct cddl 6lecrzlil 6acr cdqiaqnrt 
"r 

ercr'l elqtei'lgi 6qa
oX"rr{ aaste{lott alqlus etq ui ulOsdlcu Ootptol atate/ot/eoros{t 6?tct

sqis aqru-rroe-rsss-uQll llqcr qicr uRlQrv-r ('Jrarcflr{i) dqr dr.ee-oy-
eorsdi ozlq sqis aqru/reeoru/ruuezs/u iqr dt.rz-oz-eore"lr oalc sqis
urru/reeoru/rersze./u "ll i'tcrr, Urq u?U szct"ll EeJl adlr,r gtflrri 6aa
c"[qi uqrQqt d qd] elqt rf"ld uqtetuar zXsaetgi eEil 1ei)gqi sa0cr a'lor-Rrflclqz
afEdl$a t B"* aastzoll "r)sfl 

,rDgi olq qtoq qercqi usqf adl.l u{l*u qtq
uqterue'lofl qsruefl aqil aaq u0slfl &rzr uurilcr uryi uqnstq2t zl or s{l reoi
Gle,crzloll 6le,qdl ze, qql.

u. ulqlus oettq ui ufOsdlctt Ootptott as/ot/aorgorr 6?tq sqis ilqF{/rmoru/
uuuers/u 3ts "6atcr cdqi uqriqr ddl Ect ai"lol urtrqqa"oll {€<tq uq0
(validity) ael qletidlq q{ Urq online u?g, szcr"ll Befl odlr,r gtlhi qrct rucpti
unql uatqt i qroq zucni r,rlcql ofd[.

e. alqlus u) q'lafOrs {li ue,td q'ldr uRtglld qf€crr 6IeqR "rl"l-l'*rlldq? uql3tu2t
iqou qtctt-ltalollutcrsou ie,otqi?Xs?crgaBql. d ulcl 6leqn iqair{ft'll utctsotr
deolqi uqi urreluat ?[slcr eq] <rl iq"ll 6le,qrfl aa sacHi urqql.

te. 6le,cR u?U u2tsqi e,qrlQcr &'r{l (rl})qi qle, sleluer it'ilqi &"r{l cecrct"ll
?[utd qtEI ?luqtqi urcq] adl. uagri 6lecR eqllQcr }}"r{l ui 6lecraoll rftraa

}}'rflqi d€tqd trgr usr) cr'l i4l u?U zE erql.

.. t 6leqrz}) ?4?Ut q2tsqi t il uorqcr sal eqlQcr otdl elq o'l iu'li uorlrto c"Iotr

6le,qn oflS qtot lqqqlal osslete) utopt ?trrtclrti ulqql ddl
e. udlqd sfltdl GlecRl f0oluono rpqt qD uzg s{l qtsq'l ui iqi E"luotrqdou

tl?t tl'l?eil crn3 usr).
ro. t iq"I'll rqntlqi ews}}"t{l (urRfs {li otqqt q'I)"rr 6lecR] qD uolno B iqi

ews Dq{l (ullQ[s {li otcqr c'I)or 6leqrz]O ?rqrq a?staou anll*s etq ui
u0st{lctt lQolt"t"tt odlrr z at/o:./eore oen sqis : rl.sorcg.rla/rmore/
xueos/u ell llqo qilcr orpr (ric)Uqi alisu? uetqt 'grrdlrri uRlilv-'r) qi

iqQc{l utOS {li "lqql ctiT qD"u uqrerudot) .iqz ui or{lra u'ldcldd uag szdl
qrai e,qtfqct"rr eBql. alqtl*s oettq ui ulOsrflor fQorprol atts/oe/eorcsl 6?rct

srtis : rl.scrcA.Oa/reeore/vrcos/u "fl *qqtd Srq urlQfs {li dqqr c"il
qD"ri ut2tdt uqterual dtg uur ar{lr,rell arer q{ qtll ,larcrenHi ulcql. Glecie
utlQfs {li aqqt ed cr{Bgi ulrdr uqreru2t, ulocrrrl"r u?U xllsncroll Be{l <l{lra
gtllrti Ma( du i$ uqretqar q?rqdr oql uemr u?U s?ctrqu Be{l <l{lr,r gtllui otaa
?l?81? Eoqott uotqctsl crtot qD lqlcr o)u i$ uqtetu2t tr?rqdl eql <rl r 6uc{l

1.

a.

3.

x.
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qqqqlt:{i Rasta ir{t }}'l{|"fl udrrto v"qrot) cle ,lor), uoqelt iu) ldrdudlqo
}}"r{lar 6le,qrz c{13 6le,qr{l "r)ur4l 

qrsql u} } lbt+uqi euuuler, u{lar {l +i'] iqr
udlqct 9rcqt q? vderfl"r] c{lot qqqlurur gql 

"rd[.
(c) ct'

1. Yol?c{ }}rlflor 6le,qrz}l ulil1'Sor {l tr.rooo / - au u"er }rl{lol ctuq 6!eqte}}
v)11=)i'r {l ir.rqo/- online payment B+aqell r orzclofl aEql. u"er slt, fli dl
xllslzcrrti urcql dd[.

e. {l rrrql otte, s)U.rer ?i*rilqi {l uzo qsrqtr{tet zBql ddf iqr Glectzl"tl {l orql qrlzoll

u?U qlc'el aBq) 
"rdL

3. 6Ie'cR online successfulPayment elqlol uttrte"ll iz)et a\fl uegofl orS $rfl ulO lOrsqr"fl
zBq).

(D) eurrulel:
1. ae,z oii +icrl"fl qodq 6lqz qo c{ rBq) oqr iqi s)tJvel usrzoll gesla :{stqlut2t

"rell.
Q. trErra"fl u]octttj"t uzgu) aqr0a seqr"ll riGq ol{lrlotr z)qr 6l€,qprfl 6rla er

q{ell u)dl "rlB ui vo q{eIl qg d el4l idd ui "lrzlcr uesraoll ilqrqi o'lq i.ll
carllcru)"fl oaBelqi 6qc{l qq.tqle,t cua)qud Utlql urrelal 3y?td gc{l *er
c"[Iszel u] r,lacfl (ul:{loet) 1}qrr)-rese"[l fclclE, ug+llz rEr).

3. 6leqD u?u,ulsri eqrlOcr ror or{lr4r{i urscQll slduq sr?etu? }zqp qt, qrsql

"rdL
Y. uollrcl c"ildt 6leqrr) t ldrou"uqd yca.r ,rD uzg saq] cr) ulql 6leqlz)]

qqqqle,rrti qesre r{cql dd[.
q. 6:ra rlcn 'irBztd"fl u)qcrrda uzg) srer"fl Befl al{lr,r"rr r)r"fl ,retqlli ulcql.

(E) datDrs c{tqstct:

r. vEztoqi qtall 3rol"fl rdt q)A[Ols clqsloofl iael [Q'lo) 6leqR u?U)ursqi ucqpt
e,qllcdl del u?Uuatsqi terQc{ qrqsldotr uqeldqi l}ur)qlltb"/lou uqlelve) u}
/uq.qt rlelvars"fl aqurrlDlcr otsc.t u?U) arO uas ofls4l.

Q. 6le,qrl llqcr q)alDts qtqsrcr otrzcr"fl d+re! elrq Oqrailr,{rol stqerEoc xrrOa idurer
gl}clildlB due,"rl rlsa &lat +ett0o qlafDrs d+err uqqr B.u.+fl. r)sa rer{sorr isqror-
s Eoc gllclilJl a{l$ uxrrlQo eilcr q)alDrs dxlqiell lqQcr d4l ttft}.

s. qlalDls Gtqstct snqcrt6 tl)zel qroer arr,r4l iq) 6leqpa) oss-elq) xflslzclrti urqq) ddf.
y. 6leqp .{r5qlla"fl urssl urrrcrrri urQcr ,3eris"r u*s"fl ,rer qr5qflaofl orscr urssr

Sscl"fl zBr).

u. t Glecrzli lQtsqtl gllelildlu)qien l3,Jl urvqrqi ur4 B iu)il da)l?rrlqror uTr
dlGqd gGvlildl, 

"rdl l]cdl &tzt szticr "Equivalence certificate" dselgieEr).
s. u+ie slct 6leclz)"fl l}rrr:gs clOcr s?r? dEt :ly?ld ulQrs gllelildl alsa eoes ui

Zrr?tct crclloaoil r]ia-eoarql slqaru) Eoq szqlqi ulcq).
ueie slct 6le,qral glielildl iqqr etrq il?st?ol cr,td'lqudol llqq'l the Act/statues/' 
ordinance/Regulations i utlOo ecfcrgi eBil. +rqqiol gular <r{I$ ui gl}el?tdl erat
s.fqr{lul"rr cddi qrtolclqtqDrrru G€rtl'td slduq Oqqt /dztctsacrqi;drcil i uie,
etilcr Gtrectzi ql"el zuqroil zBq'|.
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z. 6le,qnld uag arO lasreil"ll ql"er {li emrae q$ ds4l urqqss B;
e. 6le,qn cJmrcr 3c-dl *cr c"lkzel ui ondl (anrqer) llurr), reseqi 6?rcpr uqru)

sleugaeou 6u?r'lq dc)"llutqr"ll qnesr{l qrgd'l elql tdq).
ro.6le,ctz "lrerdl uEcl lB"dl uqcr <ii orulgi aagi ot't trztea) olc'l dgql.

(F) ugorc:
r. qnErldqi qpett Sroror) ugofl tJ?rcrqu? 6leqri i ai'l"ll faet fQqcrl uagu:rsrri

uqqq e,qrlqdl crqr i ricloi uqrenle'loll osq ot?u +rr0 u1s olls4l.
e. qi"tqlqi urQct ugote ontine u?U x{lsRcr"ll &r{l ol{lu gtlla) qetepri unql.
s. TEetdqi ugoe qplqni ut.er'l or olq ol uq 6lecr? ugaq q?Hdr elq ol i oi'l"ll

lQ"lcrl u?Uudsqi eqrfc4l.
Y. ugolc{ ofl3 uqn ttlzq qet eqtfic{ e)q cr'l ugort +iiol uqreruaqiqcr!?rJ'l?e! oqdl

qtca'l oqt i rri"ldl r3{l ururz'l l}srq ufda uegqas arO dsqtolr aBql.
..{. ?iqtstc{lo, z)lTa iootete, r}D"dlaqllu, <lc{lrll, udlscrq0q, uorqQoo urriBc ]sc{|,

tlo qlf (1o dqr l}qtqoll ctrzroll ss"fl{l) <r{l'$ 6lecD lqQcr ?dgotct qtoel ugotct
o{I3 qeto{lqi clcrqi uHqJ otdl Gqzia uelilgq e,z0qu lqQcr uEotq (6.e1.
ptr.o. ez0qtd lcQcr dqilttdal uEotct, pn.o. qDor senior Research fettow dqt
Junior Research fellow a{B slc{l srq"fl{l) qrq ?nrcrtrri urcql ord[.

9. For the all post of aspiring candidates having experience of working in Non-
Government/ sELF FINANCED institutions/organizations will have to submit
documentary proofs of Pay Level, salary in the form of Appointment Letter (with salary
mentioned in it), University Approval (if applicable), Satary Slips, Satary Bank Account
Statements with all entries and lT Returns corresponding to it for the experience
claimed

(G) qflqqi rrrog ui qiecll uftqr:
TBzrcrqi e,qrficr qr"eru'loll u{akiuro{ ui udefl uBqr "lli 3ra.r aEr).

(A) q{ar{ rrmli :

(a)

Objective Type questions (50 MCes) (50 Marks) (50 Minutes)

General Knowledge : Genera! Awareness

Arithmetic and Reasoning Ability
Number System, Multiplication, Division, NumberSystem, Factoring, profit and Loss, Ratio,
Proportion & Percentage, Time and Distance, Time and Work, Simple lnterest & Compound
lnterest, Average

English grammar, vocabulary and Comprehension

Error recognition, Sentence Formation, Sentence Structure, Ordering of Sentence, one-
word substitution, Active & Passivevoice, Articles & prepositions, Antonyms, Synonyms,
ldioms, Reading Comprehension.

Computer Fundamentals

Operating Systems, lnternet, Hardware and Software, e-governance, Apptications of
Computers, Electronic communication, Application Software like Word processor, Spread
Sheet and Presentation, etc.
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uestions Marks) (90 Minutes)
qr"ett"ll criBs qlalDts c{tqstct ui icil0cr urrerrilsqou ufll (Gstets cAo, l}ster: oo1

(c) Part-lll

lnterview (50 Marks)

(B) uie,cfl uBqn

Selection procedure, probation period, and relaxation in age and qualifications are as
per the Rules & Regulations of the University Grants Commission, the Gujarat Public
Universities Act-2023, the Government of Gujarat, and Sardar Patel University from
time to time.

I sld 6le,crzi olli olqd'hi! ucr qlqd'hi ellQa Brcrl dl a'n

1. tel 6ur"ll qie'll qrCl ilqrz szqr qD 6IacR olrq-roll u'lois/lq ust?ol u*) (uuttipte choice

Question (McO) q€gGoll oti ort"t-eofl qelor<ts suldl ui orrcr-soll ilrglcsr? sa)dl ltnterview)oll
uf*qrqiell uaR vclsi zE{.

a otl't-t"fl Mutiple Choice Question (MCa) sa'ldl crqr orpr-e"llqelolos sar'ldlqilqQcr l{laol urqR
otzql"ll ercfl qrcelott qo<rq ?'16 qerr Gleclrli gqg Sqlstd (doa?g) qD q'lclqqni urcql.

3. 6so iq"I"ll ,lie.ll qtdl ott.r-t (u'loisdlc vsr?ou uflloll u{ar) (uo get), otlq-e cel"trets saldl
(uo cju) ui ol"r-s €fo??g (uo cjrer) = rqo rjrerriell dqla szoqi qrqq'I.

Y. ott"t-tofl Multiple Choice Question (MCO)pi cer ornr-a"ll qelqros sa)dl{ rrtsq ?i")U zEql.

u. ollsl-1 Multiple Choice Question (MCO) usrzor'l B tqie?s u*r or (rls)'Jrsprl aEil. t r)gcr artq'lstl
qo OGaotl eBql,oilq-rofl u{lar arrl qqr qtr orpl-eoll qeIoilets snldl eo Ol}aoll zEsl.

9. ottrt-t"fl Multiple Choice Question (MCO) utgla"fl s+r]/lqi ii/lq ,rr[5rr "fli Sror crrl usr).
. ralat nctot dla, iqy +s srai cg lQsc-v ',.ri€, s?cr e)q cr''l lqQq "3r:rriell o.aq let ygdla srfl szqrri

urqq).

. 6laqrr sle/ ugri'l vqrq urvqr or elatror 6lq o) 'E' "Not Attempted"or) lQsc.u qi€, s{l qrsql. ,,Not

Attempted"ot'l Osc-u u+ie szqlorr l}*rrri i"ldlq rrdlir crr"J usql otfd.

. vgott uticr qtlt Osc-OrieIl slduer Osc-r{ u?i€, ddl szqrqr urQ <r) loQcrjr:rriell o.e,{'jer uadlo
srfl (irldlq qrdl'rr) szcrqi urqq].

t9. 6scr Multiple Choice Question (MCO) sa'ldl orpr-r zri olrl-eofl qelotr<zts serldl ui ourl-ioll
ulatcst? saldlqiilqicr igscr 

"1erol l{laoll uluR uierll qtdl dqlz srqniulcrl.
a. 6s<r eiettgi ilura erOcrgcr lfla Ostrzg qrq <erri 'llioll O'rcr'l arri qtl qlq szcrrti urcsl.

(r)de}ssz<ltqtlP6leqlz]gi5atflaosarr,julQcre]qiql6leqn]@
(ottq-r) .riloQcrgcr 1r:ri tad crd i gror l{la "lsdl sequiulqs'l.

(z) 6sct (r) Srol clltrcr q{lqr (orrq-r) ui (ol'r-a)qi lqQc.t cJet a?ut elq <eltQatrrs c+qsrcr

?oltcts settqi lqQcl SC{ 
5Je! tari crd i Xtor l{la "rsdl szclrti urqrl. qz uB ro lLcaoll uqq

qqlerqi 6leqB ue? qtotd rfrlorl re{l urrlr? U?rqt rl szeul eBr).

(s) 6sd (e) Uvq :let ?J?r,l qrq cqD iqr f5t+rrqiyor ot{lra (rr'l/l 6qrdr 6leqrzi utrltoel) rari arr,0

d Xnol l{la "r#l szqlqi qrqql.

?(
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r) 6le,cr{l qD sltlutgl usD}sl lqqcr qD a}acl} gl}ellfdl"lr sld ulOsrfl/ s.fqlfl qa

ucerq ! uela c{lrtqct c{rltsclot'l uqt?t saqt qD.

e) qotlqdl ralal e+otQfr uqcr tofl +r0 ilsi saqni utcqt olq dct em0t urr? s?qt
?,{Eqr rla{|l} ulqzql qD.

s) ur'ldl uEcr! qe<qoll qrlBdlgurqdr elq iq"ll uzgu) ae srcrqi ulcql.
y) q{lat qD i"fl Glaqrflot ticitrrri r,re $d ul}qllcr uqqt uq)q auou) ?l!aq c)ql qiL
q) uflal t?rqtd "lecalsoll urtroiloil 6uq'lrr szql qD rlacl ! uoq 6le,cR"ll G<rzqdlqiefl

ols({ s?ql, Ytcls, clltJs, sluc{l } icl sld uq sNcrr } Oml0ltrcr allBceloll qe,e,ell

uetct cld{ld &t?t otsc{ szqr} 6le,qrei orsG s?rqqr"fl 'lzfll?ul ilCl sld qer 
"]?flft

urqaqt qD

crrdreilqi ul&rcr o{tqt uEqt lErrrrca qtotct +rlBo"fl uu?gd olotct crrller qD.

oMn/6dec{dlrri v)or"fl u)<nr'rq1vs sldqer vslz"fl f}qrr"fl, (.tldrer, ulc€lda, Rra }
t"rrell ulqu u+errlta qcfl olq iqr uqlu szqr.
vflarr,isri u"q sld fli ,lzq<frgis sacl qD
.{flatdl ilqtcl"t seqt ,{D gl}effdlqiil}crr s.[qr{lu) +rr0 iltIl} ursso{l{li sorsrlo
s?c{r uetqt qu{llts {li dvr srql qD.

ro) acledlr,islqi IllEta slcil dqrrr uerc{t slu uel ger secr"t) }l?cot sacr rD uEql utqt
u+ir) qe€,rlfl szqt rD, uqer u{lar qD }} qrqrotrll utqct iar uQqlurrrti uluqrqi
urQc{l sltl qet q1u"rr"r) oi"t szqt qD allQc oqI olq al uqqr ellQa e)elg.xrEz s{ o)u
crl ) s)ne,r{l sralqrdl utl qqr 6uzic (s) gt}ql$dl, t v{lar"il 6}e,qlz olq i ,{{larqiell
,)zcttqs ozl4l qtsq). uerqt (ra) gllqEtdl {lEIl .l?iEr0 qD clqr"fl sltl ural v{lalqi
daqrqieJl uEqt sld uet lott Xc{tstct{iell slqrfl fli uelql I}ltv ,{D 

"frcrrqs /wua
sfl qlsrq''1.

rr) clralo vrBa ilqr utq)rt ! u"er cflEa icl ulql"r uelqt u"u aasl{l /uel ursr{l/
?t?st? oms"ll aixru)7gt]qlltdl elrr 6le,qlz sqDq .lel ,f?Gtqs ouicr o)q u]
'lzcllqslctoil aqq qtg oq) crl urqr 6leqra"fl urgl un{)urq ra erql} qH qdql.

(l) 'fl{ e,vfcel Xroroll urgu) r( szqni ulqrl.
(ur vldl rrr 6e,roeet+r r). * +iael dQIl.)

1. Uil6r Uerq uzgl slcr q e)q.
a. uzyri eqrlicl lQ"lcrl ur6!B u+i'lo olq.
3. uzglri 6leqrz"fl adlB urav)E urdxor) qla) d elq.

?,t?U Bssefl, d-ldcrell q'lsct0cr elq.
Glaqrl tit{l $l "l ortcr olq.
ug?(tcr ttG, ugal$o rorrnfi, nrqrl]s qlalDrs usra cd, uros fli qsrd cd"0
qnfa, utlQfs {li "rqqt cril ?i')g u{nstu2t urul uasoll e6s]r{l urO lGrBe o e)q.
at{tl?s q)alDe qem cddr Gleqra rnEzrcrqi eqtlQe ?rqqqmrd 6aa cdqi aqnqr
eta) or olqr ri.lel 

'rl'l-f*rllclq? uqnetu, uag uarsoll orSslrll +u0 lDrlcr ot olq.
uegoll orSirll xllspqbll Befl or{lu qre qdcr uauuzrsli uet ?r szqniutcq-|.
(u) t u@u)gi u)ac+dot €ttlqcr ilcrllqr{ slcr orlB olq } urgu) ze seqni urcql.
(q) ulotcrrtlot uagl stcr 

"rdl olq ui qn orSslrll rqt sarQcr Oql i uzuu'l .let a€,

sactrti utqq'l.

s)

rp)

c)
e)

Y.

u.
9.
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(s) ueuu){ u)orcrrdor €tdqcr aq0qrq sql qclz eG s]rIl rql sa0cr e0 i uag ze

saclrti r,ttcql.

ro.u?3, xllstacloll Be{l <rr{lu qre qdcr urguas)i *:li clqlqiunel 
"llE 

<rqr qlalDrs
qtqErd, i.rr ugorc lqQcr olq i uer rpli clclql dlB.

tt.ler?ld qnEz ilqr ulq'lct ! uoer trEz f,cr utq'lq uqqr uar aesl{l /ut| aasd/
?l?81? eerrs"ll cixrlu)TgGcElA &tat 6lecrzi sarr?q qet 

'facrss orAcr elq ui
')acrrqsroorl uqq qrg eql <rl urcr Gleqnoll uag uru)uru za qcD r{ta qonf.

te.JT?td u?st? &tzl qnEe r{{laniqc0 c}{h oql ugua) c{ls qcl qmdoil Gujmatpublic
Exarnination (prevention of UnfairMeans) Act,2023 ut0llqq, eocs ell uqc{l s?tl B.
?l?81? &lat 6so ul0llq{qi "Examination Authority" crfl$ e}a €tss gl}elildlu)'r)
aqnqt sq'[ B. qtefl, gl]elildl &rzr urqll*d dqu ?uqld{s cl0rcr u{laruli trEe
u{laru) ctflt .tetqt"fl qd elqpll, aez u0l}urr gl}el?tdloll uflaru'lqi,qrgl crq uB
B. upll, 6sa dqn'rrEzlcrl"ll+qqlas cl0rcr ri{larqii slduer 6lecp Gujaratpublic
Examination (prevention of Unfair Means) Ac\ 20%o[l dqcl€ru)ot) criq szct] rend
ulcqf ui iqi sqgq!? utllo qql ol i"ll ufl aee u0llqqqieqtlcq! UTc, stutaaoll
snlcrdl elet qactqi ulcql.

6le,qnli +rlell {dcell urucrqi urQ B }, iula) u?U)ursqi sld r{tgl usraoll ra'ldl
qllBdl eqtlcdl dd[. iqr utqqqs qrlBdlgrurc4l oldl. Gqzict iu'hl aXslcr uaq e+<r0i
B 4.fl uqtfOrd "rsctri sld utgt id'Tlqi gutr) ! Eaqrz uEql oflqn slef uer ilst szqr otdf
uelq! iul0 urqi isi sie/colcdl ea<rrQt ?Xs?qr "rdl fr Os qtel ouotdol e,aa0dqi
uqql i"ll uqrlDta qscilqi sld uq usrzoll uqlsald uetqt fQri"rocrlu] retlq <rl i'fl
+uYclt zX sz4l. d sld uet Gile,crz gllclildl arzt e)lQcr lrrBz qilcr olq qqcr qtq ol
gllelifdl"lt l]qril uqqt cr) 'jmrcr uzsndlorr l]qql ?dg?l? sluBaeoll snlqrdl srcti qr2t

cdql.

a.o{1te}at e/Yuzg
qtrrr{ fqettdrta

or{lra z :.z/oz/aoa1{

"lscr unqq ?qtoil!
(1) urrafiq{I, Rlaer Ocl"r, <r)8 oi.u, rcril qlst, otqt ttllrcrcra, ,litllor.tz
(E) u[0s sAar, 6q firaer soar"{l si{|, c<])s oi.re, grezrn rlor orcor, ,rirllorrrr
(s) cst{l,ugtottos [Qct.i) ctgt urvref,rlq.cll. v)cr sft]r +ris dtg]rror,uzerr q]cr gl]clll/l,ceior Oqrorrrz(r) stqlsazdl, g.ilv.ulcr 5luge? ilo??, ?r?6r? ulcr gfdelltdl, <{€1ot fQqrotrrz (g1]. Qol+rrda ua uf*ut szqr)
(r{) r)ruciql"a u[0st{1, [*nr r)rucr]ql"a r]aiq, ureie
(e) Sgdl rlls, gllclil/l rlrue)ql"a rrlBcfl rrri cr€/so?r ogz), ceie oqroprr
(u) ururef{|, +ic{q sTcl*
(z) csrdl, gtlclrdl srqlcrqqr [Qorr"i], ure,rz v]cr gl]cl?[dl, qeior fQaronra

********************
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GsLrl : Cf,O
Sardar Patel University

Syllabus for Descriptive Examination
Post Name: Chief Account Officer

Unit
No. Content

I

Financial Rules & Regulations
Principles of budgeting, budget formulation, implementation, and budgetary control.
Procurement procedu,es, financial delegation, a,d compliance.
Retirement benefits and related service provisions.
Management of institutional funds, grants, and preparation of financial reports.
Fund flow management and expenditure control.

II

Accounting & Auditing
Basic and advanced accounting concepts and principles.
Ledger management, trial balance, final accounts, rectification of errors,
reconciliations.
Partnership, corporate, and trust accounting,
Use of accounting software in institutional finance.
Auditing methods: internal, statutory, performance, and risk-based audits.
Asset management, handling of projects, and capital expenditure accounting

III

Institutional Laws & Policies
Financial regulations and internal compliance mechanisms of higher education
institutions.
Serv'ice rules and conduct guicieiines for employees.
Rules on taxation and statutory reporting for educational institutions.

ciplinary matters.

IV

Office Procedure & Management
Record keeping, file management, and documentation.
Asset and inventory control with periodic verification.
Financial risk management and fraud prevention measures.

v

Institutional Laws & Policies
The Gujarat Public Universities Act,2023:
Majorprovisions and implications of The Gujarat Public Universities Act,2023.
Tlte Gujarat Public [Jniversities Unifurm Statutes, 2024
Features and requirements of The Gujarat Public Universities Uniform Statutes,
2024.Provides detailed procedures for university governance, appointment of
offi cers, authorities, and operational matters.
Right to Information (RTI) Act, 2005:
Key provisions, application procedures, exemptions, and obligations on public
authorities. Statutory timelines, responsibilities for information di sclosure, and
impact on governance of educational institutions



[on$rut : oo
Sardar Patel University

Syllabus for Descriptive Examination
Post Name: Develqpmepf Oflicgf

Unit
No.

Content

I General Administration & Firrance:
o The University Grants Commission Act, 1956 & its subsequent amendments

o Office Procedure
o Financial Planning and Ar"rditing
o Disciplinary and Appeal Rr-rles

o Code ofConduct
o Service Rules
o Human Relations
o LTC Rules

II Public Universify Laws by Government of Gujarat
o The Gujarat Public Universities Ac|2023
o The Gujarat Public Universities Uniform Statutes, 2024

III Government Policies
o National Education Policy
o Statutory Act i.e. RTI2005, Reservation Policy of the State Government
o Labour Laws applicable to the State University
r Provision about the NDCPS, GPF, CPF

IV Office Procedure
r Role and Responsibilities of the statutory authorities of the State/Central

Government i.e. UGC, AICTE, NCERT,ICCR, PCI, MCI etc.

o Management Information System in University
o Legal framework for educational institutions
o Managing Funding Agencies for Higher Educational Institutions

'r Record Keeping and Disposal of Record as per the statutory provision
o Drafting and Noting (In English & Gujarati)

V Purchase Procedure in Public University
o GeM Purchase Procedure with statutory
o Standard Purchase / Tender procedure
o Gujarat State Procurement Policy,2024

provlslon




