Credit — 2
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Two hours a week

,lkJ’ni‘L_lwyjlt'ro(luclinn to Phonetics of English Language

1

Unit 2 Writing $

1
2

Befintion of Phoneme and Phonaii feuny

{ Malet thee following)

Phonetic Transcription from the sput Wied Bt ( Words)

Typas of some of the counds i.e, voiced and voiceless from Lhi
the words)

Classification of sounds (vowels, consionants, diphthongs)

Ref: CDs of Cambridge Dictionary (foy No. 4 and 1)

Writing Emails
Business Letters (e, Letter of Tnquiry and Reply, Placing Orele
adjustment)

Unit 3 Oral Skiils

1

2
3

0,

e

vapecified il

Marks : External Ex

(clasuily

Complaming and

am. 50

Preparing and Delivering Specches (Welcome Speech, Vole of Thanks, Key note address

ote.) (On specified topic)
Social Awarencss Videos
Audio-Visual Course (On We Go), BRC

Unit 4 Grammayr and Vocabulary

1
2

Idiorms and Phrases
Homophones and Homonyms, Misused words

Reference Books:
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professional English for Work and Life Book 1 - 3. Bob Dignen, Steve Flanders and

Symond Sweeney, Cambridge University Press, New Delhi, 200!

5

Michael McCarthy, Felicity O'Dell. English Vocabulary in Use, Cambridge Uni. Press

Michael A. Pyle, Mary Ellen Munoz. Cliffs TOFFL Preparation Guide,

1DG Books India

E Sureshkumar & P. Shreehari. A Handbook of English Language Laboratories, Cambridge

University Press
'On We Go’ - Audio-Visual BBC Course

Topics to be covered in journal

Definition of Phoneme and Phonetic Keys
Classification of Scunds - Voiced and Voiceless

Classification of Sounds - Vowels, Consonants and Diphthongs

Phonetic Transcripticn
writing E-mail

Business Letters {Inquiry, Reply, Order, Complaint, Adjustment)

Homophones, Homonyms

Idioms and Phrases

Social Awareness Videos (Viva)

Note-taking and Note-making (‘On We Go’ - BBC Course)
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SARDAR PATEL UNIVERSITY
Vallabh Vidyanagar
B.Sc. Semester-4
USO04AENG21 Functional English

Credit—2 Two hours a week Marks : External Exam.

Umt;_l,a!fj»s,,tsu1311<JJ or Specific PUrposes

1 Listoning for information
2 Ldentify the nnauage functions

Unit 2 Writing Slkills

1 Letters Tor socnal DCCASIDNG (Condolence, Mok A pements, Frvitations,
cncourageent Ancd best wWishins)

2 Resume and Job Application witking

3 Notice Wiiting

4 Writing dialogue v given Gitualtion s Loy e beins

Unit 3 Oral Skills
1 Interview Skitls and Presentation Skl
2 Group Discussion
3 Audio-Visual Course Starting Business Fnghish (BBL)

Unit 4 G rammag and yoca bulary

1 Srarting Business English
2 Wwords used in Nowspaper Foadlines

Reference Books:

=nLe P

. R. P. Bhatnagar and R T Bell (1999) Communication in English, Hyderabad: Orient
Longiman, Pp.240-245

. R A Close (1981) English as Foreign Languagc, London:  George Allen el
Unwm.Pp.lB?ﬂ‘)‘j

. Professional Enghsh for Work and Life Dook 1-3. Boo Dignen, Sreve Flanders and Symond
Sweeney, Cambridge University Press, New Deil, 2005

. Michael McCarthy, Felicity O'Dell. English Vocabulary in Use, Cambridge Uni. Press

. Michael A. Pyle, Mary Ellen Munoz Cliffs TOEFL Preparation Guide, 1DG Buoks inca

. [ Sureshkumar & p. Shreehari. A Handbook of English Language Laboratoies, Cambridge
University Press

. Audio-Visual BBC Course titled Starting Busmness £nghsh (BBC)

Topics to be covered in journal

1. Writing Resume and Job Application

2. Notions and Functions of language

3. Dialogue wniting on given situation

4. Newspaper Headlines

5. Notice Writing

6. Letters for social occasions (Condolence, Maxing Arrangements, Invitations,

encouragement and best wishes)

7. Interview Skills

8 presentaticn Skills

9 Group Discussion

10 Summary writing from ‘Starting Business Fnglish’
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