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1 IJc:lllllllllll ol I'ILllii<Cill<' .111il l'lillill'l I• h·y 
( M.ll< II 111•: i<di()Wiilll) 

2 Plwncti<. IL.III~·;UiiJILI!LIIL"'''IIi•: ·;1w< 1!1•"<1 i1·.t (WilL <I·;) 
3 Type:•·; ul ···"'"'' ,,f tilt:'"'"'""'· 1.r:. vuiu•cl ''"'I Vlllrc•l, .... , li<JIIilli•' '•IH"' 111•'<1 11•.1 (< I.J·c.ily 

LIH: word:;) 
4 Cl;·le·SIIic;i\i<JII uf ;,;oLIIJCI:i (vuw,·l:;, ''"''·'''""II·;, ilipllil:""lJ'') 

l<.cf: CD:; ol C<ilillxici<JC l)it:liOiicJIY (lui Nil. : .IIIli ·1) 

1 VVI'ililllJ l'111dll:; 
2 llii:IIIJC:l:; lcllc1·s (i.e. l.dtc1 uf !llqllily .11111 l'.''l'ly, l'l.:cill() U1rl•·;, c '"''i'l·llllllllJ .11111 

iH\JU~;I'IIIC'Ill') 

1 p,·cpi.lr'illrJ ill ill Dclivcr·illl.J SIH'Ct:ll<:'l (Wc•lc 1'111<1 !)In·.,., 11. Vlllt' 11l I IL,IIIk'., t<<·y II<Ji<: .iclrll , .. ,., 

c:l<:.) (011 CIIWC:iflcrl LOlli<) 
2 Sooal Awareness Viclen'-:; 
3 Auclio·VISllcJI Course (011 We Co), rmc 

Unit 4 Gramm<Jr and Vocabulary 

1 Idioms ami PIJrdses 
2 HornopllOilCS ili1d Holli011YI11S, Misusc;;cl '>'WI·u•; 

Reference Books: 

Pmfessi011al English for Work ancl L1fe f:look 1 l. 13ob DiCJI1CI1, Stc:ve l'lilLLCil:l s ,wrl 

Symond Swcer1ey, Cambridge Univer·sity fJI·ess, Nevv Dc:lhi, 200') 
lvJic!lael fvJcCar·tlly, Fel1city O'Dell. English Vocc~/Julaty i11 Use, Comtmclgc Uni Pr·css 
Michael A. Pyle, Mary Ellen Murwz. Cliffs TOEFL Preparation Guide, lDG Books lncltel 
E Suresilkumar & P. Sl'ireeha,·i. A Handbook of l'ngltsh l.anguage I a/Jurc~t.ories, Cdrlll.mcll)<: 

UniveL"sity Press 
'On We Go'- Audio-Visual BBC Course 

Topics to be covered in journal 

Det'lllition of l0 1lOLleme and PilorletLc J<cys 

). Classification of Sou11ds- Voiced a110 Voiceless 
3 Class1f1cation of Sounds- Vowels, Cor1so,·,ants a1vJ Dipi-LtllOL:gs 

4. PhonetiC TrclllScrrpticrl 

5. Wr1tirlg E·rna1l 
6 Business Letters (Inqutry, Reply, Ordc1, CompiJill', Adjustment) 

7 Homophones, Homonyms 

8 Jd1oms and Pt1rases 
9. Soc1al Awareness V1deos (V1vJ) 
10. Note-taking a11d Note-111akrng ('On IVe Gc'- BBC Course) 
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Unit _2 Wl-itipg Skills 

1 
l:! '!(_Ulll d~]l:lll\ 'I i\ !I lil 'tH:·,\ \'.Jj',i 1

1
'' ,) 

2 Rl):;ur!ll' ,ltHI Jo\J /\j:\!l.tc,JI,H)i\ VV1 tlllll) 

3 r·lu\i<Y WttlitiiJ 

1 \tJtct·vicw Skill:; cit1d l'n':;cii\.Jliull :;k!ll·; 

2 Croup Di';Cih<IIUII 
3 Auclto·Vi:;ucll CcHII·,;c St:Jrfinl} !lthirw<;S I mj/1·;/J (llhl) 

1 Slc11·tirl\J \311SiiWOIS [I'ICJlic;lt 
2 \Nord:; used ii"'l Ncvv~;pt1p~.:r llc•dclliilC:~; 

Reference Bool<s: 

I\. P. Blratrli1C]ilt illlCJ R T [~ell (19'19) Communic<Jtion in Enqlish, Otl<'ll\ 

LOIIQillall, Pp.2'10-2L\'J I\ A Close (1981) Enqlisl1 as Foreiqn Longuoge, J..ondor1· c;r·ut·c.)c' 1\llcrl ,,rHI 

Unw111.Pp 187-1']') tJrorcs:;iot\dl C:rHJir•;\1 fur· Vvol'i< c;t\ci i_ife [luul< 1·3. 13ou [;,Cjl11;!1, Steve" f 1.c~•Hlt·r··; c~rHJ Sytnr•rHI 

Svveenl'y, Cclrr:LJ:·tciLJe UrliVet·:>t\:Y Pt·ess, New De 11·. 2CJCJ':) 
Mrclr<:Jc! McCMlilY, Felicrty O'Dell. English Vcc·,:bu!aty ifl Use, Cam\xtc:lcJc Ur11 P:css 
Micl1ael A. Pyle, Mary Ellcr1 Hurwz C/if(s /Clfh_ rrepcJrclltL!Il Guide, !DC 131y;'"'' !rH

1

'd 

I" SurcshkurYlcl' & P. Sl1rCchat·, A f·/amitJoo.i< uf bH}ii' .• ;, Ulnc]uage L,Ji>uratur ICS, Cclil1
1

.JI·'·'JlJc: 

lJiliVCC'Sity Press 
Audro-Vtsual BBC Course titled Starting !3us11res~ [,Jg!tsh (ElBC) 

Topics to be covered in joumal 

V,hrtlllg Resu!lle and Job Application 

2. Notior1s and Functions of language 

3 Dialogue wntll-,g on grven situation 

4 Newspapf'r Headlmes 

S f~oticc W rrttng 
6. Letters for social occasions (Condoler1Ce, f•1a"-ing Arrar1gements, IrwrtaliOIIS, 

encouragement anci best wishes) 

7 Interview Skills 

8 Prescntatic:1 Sk1lls 

9 Group DISCUSSIOf'i 

• 0 Surnmary vv'·rtrng from Starting Bus1ness En9i1sh 




