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Title Of Paper: Technology & Other Soft Skills for Teachers (TOSS) 
 

Unit Description in Detail Weightage (%) 
I Educational Technology and Teachers Role 

Educational Technology: Definition, Meaning, Nature and Scope 
Information and Communication technology: Meaning and Importance 
Development of Educational technology: Shift from Teacher centeredness to 
student centeredness 
Teachers role: Teachers as presenter in face to face instruction, teacher as 
manager of learning resources, teacher as producer, user and service provider 
of instructional material, teacher as manager of interactive instruction, teacher 
as a researcher 

35% 

II Introduction and Fundamentals Computer 
Computer: Concept, History and Development i.e. Generations of computer 
and Classification of computers  
Parts of the Computer and Basic organization of computer 
Input, Output and Storage devices 
Operating System: Roles, Functions and Types of operating systems 
Multimedia: Meaning, Components, Advantages and Limitations 
Network: Types of Network: LAN, WAN, MAN, Network Topologies 

30% 

III Communication 
Communication: Concept, Process, Types (Verbal, Para-linguistic, 
Kinesthetic, Symbolic) 
Effective Communication: Features & Barriers  
Teachers as Effective Communicators: Tasks & Techniques: Skill-specific 
Tasks, Simulation, Group Discussion, Interview and other Mock Situations, 
Film Reviews, Recitation, Debates, Declamations 
Developing Leadership traits among teachers: Initiative, self-direction, 
problem-solving ability, experimentation and creativity, social and 
clarification skills, teaming and collaboration, value-clarification skills 

35% 
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