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Unit

Description in Detail

Weightage (%0)

Educational Leadership & Quality

Educational Leadership

Concept and characteristics

Types of leadership

Role of principal in school

Role of principal in planning of school activities

Role of principal in creating resources and  managing financial matters
Quality

Concept ,characteristics and importance

Total Quality in management education

30%

Time table and school records

Time Table

Meaning and importance

Essentials factors effecting for framing time table and factors effecting time
table

School Records

Meaning and importance

Classification of School records and management of school records
Types of School Records

Importance

Classroom register and general register

30%

Co-Curricular Activities, Inspection & NCERT

Co-Curricular Activities

Concept and objectives

Planning & Classification

Concept and importance

Scope of inspection and improving measures of school inspection
(NCERT (National Council of Education Research and Training)
objectives

function

40%

Basic Text & Reference Books:-
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