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Unit Description in Detail Weightage (%)

I Computer & Its Concept

Computer

Concept

History and development

Types & partsof Computer

Types

Parts (Hardware, Software and memory)
Devices of Computer

Input devices

Output devices

30%

1 Importance & application of Computer
Importance of Computer

For teachers

For students

Computer Application in School
Administration

Library

Application of Computer

In Education

In other field

30%

[l Microsoft Office

Microsoft Words

Basic Concepts

Application (Question paper, material development)
Microsoft Excel

Basic concepts

Application (Formulas, charts)

Microsoft Power Point

Basic concepts

Application (E-plan)

40%

Pagelof 1




