SARDAR PATEL UNIVERSITY
B.A. (MASS COMMUNICATION AND JOURNALISM)
SEMESTER -6
UAO6FFNGO1 FUNCTIONAL ENGLISH

UNIT 1

1 Interchange of Tenses- (Passive into Active, Active into Passive)

2 Interchange of Tenses- (affirmative, negative and interrogative)
UNIT 2

1 Greeting paragraphs

2 Reply to greetings (welcoming, bidding farewell, showing different moods)
UNIT 3

1 Barriers of communication — Introduction

2 Noise — Classification of Barriers
UNIT 4

1 Drafting of C.V./ Resume

SOME REFERENCE BOOKS:

» Essential English Grammar by Raymond Murphy, Pub. Cambridge University

» Collins Easy Learning English Conversation by Collins, Pub. Harper Collins

» Common Mistakes In English by T.J. Fitikides, Pub. Pearson India

> Basic English Usage by Michael Swan, Pub. Oxford University Press-New Delhi
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deal Yretsl:
e Shrivastav H.O. Broadcasting Technology: A Review. Gyan Publication House

e Pati M.R. Some Aspects of Broadcast Journalism in India. Kalyani Publishers
e Nath, Shyam. Assessing the State of Web Journalism. Authors Press, New Delhi,

2002
e Pavlik J.V. Media in the Digital Age. Columbia University Press



e Newspaper and magazine articles about New Media.
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e International Encyclopedia of communication (\Vol 1-4) Oxford
e Cultural communication in India — J.M.Oza
e  Culture communication and social change — P.C.Joshi



UAOGFFCO01 COMPUTER FUNDAMENTALS

UNIT 1
Photoshop: Introduction, workspace, Opening & manipulating image, Changing Modes
of screen.

UNIT 2
Photoshop Tools: Marquee, Lasso, Magic wand, Rubber stamp, Eye - Dropper, Pencil,
Paint brush, Adjusting the brightness & contras, Color balance & Variation, Changing
color image to grey image, Changing foreground & background

UNIT 3
Page Maker: Introduction, Screen, Understanding toolbox, working with palettes &
control palettes, Text tools, Frames, Paragraph formatting

UNIT 4
CorelDraw: Introduction to coreldraw program, menubar & drawing toolbar.
Drawing tools: Freehand tools, Rectangle tools, Ellipse tool, polygon, spiral & graph tools.
Editing tools: Shape tool, Knife tool, Erase tool, Smudge tool, Roughen tool, ansformation
of object. Color fill tool: fill color, Fountain tool, pattern tool, Texture tool, Post script
tool, no fill, docker window. Outline tool.

SOME REFERENCE BOOKS:
e Sinha, P.K.(2004), “Computer Fundamentals”, 4th Ed.,BPB Publications
e Computer course windows 7 and office 2010 by R.K. Taxali Publisher Tata
McGrawHill.
e Computer fundamentals By Anita Goel Pearson Publication New Delhi.
e Rajaraman,V, “Fundamentals of Computers”, PHI

e Leon Alex & Leon Mathews(1999), “Fundamentals of Information Technology”, Leon



e Techworld
e Norton, Peter (2001), “Introduction to Compu ters”, 4th Ed., TMH.



