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UAOSFENG21FUNCTIONAL ENGLISH
UNIT 1

1 Preposition (Phrasal preposition)
2 Concord (agreement between a subject and a verb)
UNIT 2
1 Interchange of Tenses- Passive into Active (affirmative sentences only)
2 Interchange of Tenses- Active into Passive (affirmative sentences only)
UNIT 3
1 Confusing words (Suffix & Prefix)

UNIT 4

Blog writing on given topic (social media)

SOME REFERENCE BOOKS:

» Essential English Grammar by Raymond Murphy, Pub. Cambridge University

» Collins Easy Learning English Conversation by Collins, Pub. Harper Collins

» Common Mistakes In English by T.J. Fitikides, Pub. Pearson India

> Basic English Usage by Michael Swan, Pub. Oxford University Press-New Delhi
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UAOSFFCO21 COMPUTER FUNDAMENTALS:




UNIT 1
Introduction, Initialization & development of Internet, Different Facilities available on
Internet.

UNIT 2
WWW: Definitions (WWW, Web server, Web client, website, webpage, Search engine),
Application (Email, Chat)
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Cyber Crime and Cyber Laws

Searching & Surfing: Online magazines & Newspaper

SOME REFERENCE BOOKS:
e Sinha, P.K.(2004), “Computer Fundamentals”, 4th Ed.,BPB Publications
Computer course windows 7 and office 2010 by R.K. Taxali Publisher Tata McGrawHill.
Computer fundamentals By Anita Goel Pearson Publication New Delhi.
Rajaraman,V, “Fundamentals of Computers”, PHI
Leon Alex & Leon Mathews(1999), “Fundamentals of Information Technology”, Leon
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Mass Communication and Development — Baldev Raj Gupta
Communicating Rural Development — Rashmi Jain, Rawat Publications, Jaipur 2003
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