
Guidelines for Colleges to Confirm Admission : 

Login using following URL with your user name and password. url :  https://ums.spuportal.in 

Step – 1  Following Screen will be display. Click on “Admission” button. 

 

 

Step – 2  Following Screen will be display.  

 Click on “Auto Allotment (Centralize)” Tab,  

 Click on “Admission  Allotment/Cancellation/NonReporting” 

 

  

https://ums.spuportal.in/


 

Step – 3  Select as per below. If you click on summary button, it will display count of total allotment 

in your college. 

 

 

 

 

  



Step – 2  If you click on view allotted button, it will display list of allotted students  in your college. 

You can download it as excel file also. 

 

  



 

Step – 3   

 If you click on “admission Confirmation” button, it will display list of students who confirmed 

admission  in your college.  You can also enter “application number”, it will display data of 

that student only. 

 Check box given before the student, whose admission you want to confirm and enter remark in 

„Remark „ text box. 

 Press „Submit button”, Admission of that students is now confirmed. 

 

 

  



 

Step – 4  Go to “Auto Allotment Reports” for giving admission letter. Select as per below. Print 

Confirmation Admission letter by selecting student. 

 

 

 

 

 

 


