
Guideline for College to Allot admission in Open Round 

Step : 1 Login using following URL with your user name and password.  

             url :  https://ums.spuportal.in 

 

 

Step - 2 Following Page will be display. Click on Admission button. 

 

  

https://ums.spuportal.in/


 

Step – 4  For Admission Allotment  
 

 Go to “Manual Counseling” ->  Admission Allotment.   

 Select appropriate option.  

 Enter Application Number.  

 Press Search Button. Information of Applicant will be display, as below. 

 Verify it and press “Allot” Button. 

 
 

 

  



 

For cancellation of Admission : 
 

 Go to “Manual Counseling” ->  Admission Allotment Cancellation 

 Select appropriate option.  

 Enter Application Number.  

 Press Search Button. Information of Applicant will be display, as below. 

 Verify it and press “Admission Allotment Cancel” Button, only that applicant who are 

already admitted in your college. 

 
 

 

  



 

 For Admission Allotted List : 
 

 Go to “Manual Counseling” -> Admission Allotted List 

 Select appropriate option.  

 Press Search Button.  

 List of applicant displayed here. At the end of each raw there is print button to print admission 

letter. You can print letter and give it to students. 

 

 

 

 

 


