  	Resignation Letter
Date__/__/20__.
To,									
The Registrar,
Sardar Patel University
Vallabh Vidyanager.

    	Subject :- Resignation in case of failure to join the duties on__/__/20__.
          	   Ref No.:- _________________________________________________.

Respected Sir,
  
I ____________Full Name as per appointment Letter_______is serving as an _________Designation _____________ Employee No ___________at Section/ P.G. Department of ____________, Sardar Patel University, Vallabh Vidyanagar, Anand from date of Joining. I have applied for Leave to visit ___________from__/__/20__ to__/__/20__via Letter No. _____dated:____________.

With respect my request, University has given me permission via letter No____________ dated____/___/20____. to visit _______________from____/____/20____ to___/___/20____ .

As one of the condition of the leave granted, accept my resignation in the event of failure to resume my duties on __/__/20____and this may be treated as letter of my resignation and I am binding with the decision of the university.

Please note that I have applied for leave from  __/__/20__ to __/__/20__ via HRMS Portal of the University.

Regards,

Name of the Employee	  :______________________________
Sign of Employee 		  : _____________________________
Mobile No			  : _____________________________

	
Sign and seal of the Head of the Department/Section: ___________________________

Encl :
   (1) Permission letter from the university.
   (2) Online Leave Report copy.
   (3) Bond Paper (Rs. 300/-).


(On 300 Rs Stamp Paper)
B O N D


WHEREAS I Mr./Mrs./Dr. ________________________( hereinafter called 'Obligee') aged___years, residing at ________________________________and serving as a __________________and as an Designation  at Section/P.G. Department of _________________________Sardar Patel University, Vallabh Vidyanagar, Anand desired to visit _____________________for personal visit  from__/__/20__ to __/__/20__ ( total ____days)  ( Details of Leave duration)
I have applied for leaves to Sardar Patel University (hereinafter called 'University') to visit ___________ from__/__/20___ to__/__/20__via Letter No. _____dated:____________.  The university has sanctioned leaves as stated above on the terms and conditions mentioned here below:

(1) That after the expiry of the above period the obligee shall resume her/his duties in the Section/P. G. Department _____________________of Sardar Patel University immediately and no further extension will be granted under any circumstances. 

(2) That in the event of failure on the part of the obligee to resume her/his duties in the Section/P. G. Department _____________________of Sardar Patel University after the expiry of the above period, the decision of the University will be binding on to me.

(3)	University may cancel my leaves  applied at any time & I am binding upon it to resume my duty immediately.

I ( Obligee ) hereby verify the above to be true to the best of my knowledge and belief and this bond is signed by me on __/__/____ in confirmation of the above.


Station :- 								Signature of Obligee
Date :- __/__/20__.
  
Signed and delivered by the Obligee in the presence of registrar, Sardar Patel University.

Date :- __/__/20__ 		

					           		Registrar		 									Sardar Patel University  
								Vallabh Vidyanager.
