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Guideline for Accessing Examination Order and other
Features on SPU Portal

Step 1: Visit the SPU Portal

e Goto: hitps: erpspuportalin

+ Steps to Reset Your Password
Step 2: Click on "Forgot Password"

e On the login page, locate and click on the "Forgot Password" link.

USERNAME

PASSWORD

O REMEMBER ME

Forgot Password? Student Logm Activahon?

Step 3: Enter Your Registered Email ID

*  You will be directed to a password reset screen.
e Enter your USERNAME as the registered Email ID associated with your SPU account.

Forgot Password

USER NAME -~
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Step 4: Check Your Email

e  You will receive an email from SPU Portal with a password reset link and a One-Time Password
(OTP).

Step 5: Open the Reset Link

s Click on the “Click here” link provided in the email.



Step 6: Reset Your Password
e  Enter the OTP received on your email.

*  Set your new password as per the portal's password policy.
»  Confirm and submit the new password.

Step 7: Login with New Credentials

e Return to the SPL/ Portal
¢ Login using your Email ID and the new password.

How to View or Download Examiner Appointment Order

Step 1: Visit the SPU Portal

Go to: htips: ‘crp.spuportal.in
Log in using your registered email ID and password.

Step 2:

1. Click on "College / Department Management"
2. Select "Examiner Appointment Order" from the dropdown/menu

" Step 3: Select Academic Year

®  Choose the appropriate Academic Year from the dropdown list.

& Step 4: Click on "Search"

o This will display all available orders for the selected year.

[3 Step 5: For Downloading the Order

e Once the orders are listed, click on "Download" next to the relevant Examiner Appointment Order.

-~ Additional Notes:

¢  Ensure you use the same email ID registered with SPU for receiving OTP.
e Ifyou don’t receive the email, check your spam/junk folder.



